
Applicant Information

Name:   ____________________________________________________________ 	 Date: __________________________________________

Phone#: ____________________________________________________________ 	 Amount requested: $___________________________

Travel/Conference Information

Location of conference: _ ___________________________________________ 	 Date(s) of conference: _________________________

Early registration deadline: _ _________________________________________ 	F ee for late registration: _________________________

Brief description of purpose for travel: _________________________________________________________________________________

_____________________________________________________________________________________________________________________

Travel Questionaire

1. What are your duties at the college that relate to the topics of this conference? ______________________________________

_____________________________________________________________________________________________________________________

2. What topics will be covered? _______________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

3. How will your colleagues, students or department benefit from this conference? ______________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

4. Which of the college strategic initiatives does this conference support? ______________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

5. Charge center to be used for balance of  trip expenses? (Required) _________________________________________________

Required Signatures

Applicant: ________________________________________________	 Supervisor:  _______________________________________________ 	

YCSA Funding Chair: ______________________________________	 Dean: 	___________________________________________________  

For office use only

Amount approved: $___________________ 	I f denied, please state reasons: ______________________________________________

__________________________________________________________  	 _________________________________________________________
                                        Business Office                                                                         VP Administrative Services

Request for Professional Development Travel Funds
Yavapai College Staff Association (YCSA)

AFRUCHTER
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