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Yavapai College CATALOG

COURSE DESCRIPTIONS

ABCDEFG

Following is a list of all classes that can be taught by Yavapai
College. Not all of these classes are taught every semester. Please
see the Class Schedule for a listing of currently offered classes.

= ACCOUNTING (ACC)
ACC106F. QuickBooks Basics (.5).

Use of QuickBooks Basics to perform the basic accounting
operations needed in operating a small business. Operations will
include cash and credit sales, basic inventory management, basic
payroll, and preparation of end of period reports.

One lab.

ACC115. Basic Tax Planning (3).

Techniques of federal individual, partnership and corporation
income tax preparation. Emphasis on tax return preparation,
with review of individual income tax law and applications of that
law to tax return forms.

Three lecture.

ACC116. Advanced Tax Planning and Preparation (4).

Advanced study in individual, corporate, and partnership
taxation.

Prerequisite: ACC 115.
Four lecture.

ACC121. Introductory Accounting (3).
General ledger bookkeeping and preparing financial statements.
Three lecture.

ACC122. Payroll Accounting (3).

Payroll functions for a business including timekeeping techniques,
payroll accounting records, check writing, preparation of federal
and state payroll reports, insurance reports, and retirement plan
reports. Manual record keeping and report submission as well as
computerized payroll will be covered.

Prerequisite: ACC 121.

Three lecture.

ACC131. Principles of Accounting | (4).

Principles and procedures of accrual accounting applied to
preparation and interpretation of general purpose financial
statements.

Prerequisite: ACC 121.

Four lecture.
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ACC132. Principles of Accounting Il (4).

Introduction to corporate debt and equity accounting issues
including present value calculations. Emphasis on accounting for
managerial planning and control applicable to corporate business
organizations. Preparation of the statement of cash flows.

Prerequisite: ACC 131.
Four lecture.

ACC161. Computer Accounting Practice (2).

Use of microcomputers for general ledger bookkeeping and
personal finance. Emphasis on solving advanced accounting
simulations.

Prerequisite: ACC 121.
One lecture. Three lab.

ACC162. Microsoft Excel and Access in Accounting
Applications (2).

Use of the spreadsheet software Microsoft Excel and the database
software Microsoft Access in the analysis of financial data and
generating accounting reports.

Prerequisite: ACC 121 and CSA 138.
One lecture. Three lab.

ACC211. Governmental and Nonprofit Accounting (3).

Accounting practices in governmental units such as cities,
counties, state agencies and nonprofit organizations. Includes
temporary fund balance accounts, budget entries, encumbrances,
and tax receivables.

Prerequisite: ACC 131.

Three lecture.

ACC217. Uses of Financial Information (3).

Financial statements used by managers, owners, lenders, and
other stakeholders in publicly-held corporations. Emphasis on
valuation and related economic consequences.

Prerequisite: ACC 132.

Three lecture.
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ACC231. Intermediate Accounting | (4).

Financial accounting topics, including generally accepted
accounting principles application, as well as rationale and
clarification of the reasons for specific accounting principles.
Includes analysis and use of balance sheets, cash and receivables,
inventories, and temporary and long-term investments.

Prerequisite: ACC 132.
Four lecture.

ACC232. Intermediate Accounting Il (4).

Integration of advanced accounting theory and practice,
including investments, long and short term liabilities, pension
plans, stockholders’ equity, and advanced analysis of financial
statements.

Prerequisite: ACC 231.
Four lecture.

ACC296. Internship: Accounting (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

ACC299. Independent Study Accounting (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= ADMINISTRATION OF JUSTICE (AJS)
AJS101. Introduction to Administration of Justice (3).

Overview of the criminal justice system. Organization and
jurisdiction of local, state, and federal law enforcement, judicial, and
correctional systems. History and philosophy of each component
of the criminal justice system and interrelations among the various
agencies. Career opportunities and qualifying requirements.

Three lecture.

AJS105. Basic Emergency Communications (3).

Basic concepts and skills in public safety communications for
emergency communications employees.

Three lecture.
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AJ$109. Substantive Criminal Law (3).

Philosophy of legal sanctions and the historical development from
common law to modern American criminal law. Classifications and
general definitions of crimes. Common defenses to crimes.

Prerequisite: AJS 101.
Three lecture.

A)S123. Ethics and the Administration of Justice (3).

Ethical issues, cultural influences and moral theories as they relate
to the justice system. Focus on underlying values and ethical
challenges faced by law enforcement, attorneys, the judiciary and
correctional staff. Emphasis on critical thinking and value decision
making.

Three lecture.

AJS150. Arizona Detention Officers Basic Training
Academy (13).

Training in basic responsibilities required to be an Arizona Detention
officer. Development of professional abilities, and skills required for
state certification.

Prerequisite: Agency sponsorship required.
Thirteen lecture.

AJS151. Defensive Tactics for Probation Officers (1).

Techniques for personal defense used by probation officers in job-
related situations. Includes self-defense, search techniques, and
control strategies.

Prerequisite: Assignment by related agency.
Three lab.

AJ$170. Criminalistics (3).
Characteristics and elements of forensic science and the processes
of collecting, preserving and analyzing different types of physical
evidence. Includes organization of a crime laboratory, crime scene
processing and legal aspects.

Three lecture.

AJS200. Current Issues in Criminal Justice (3).

Current issues, trends, and techniques related to and affecting the
criminal justice system.

Prerequisite: AJS 101.
Three lecture.

A)S212. Juvenile Justice Procedures (3).

History and development of juvenile justice theories, procedures
and institutions.

Prerequisite: AJS 101.
Three lecture.
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AJS225. Criminology (3).

Theories of criminality and the economic, social and psychological
impact of crime, victimization, and the relationships between
statistics and crime trends. The study of deviance and society’s role
in defining behavior.

Prerequisite: AJS 101.
Three lecture.

AJ$230. The Police Function (3).

History and development, procedures and methods of operations of
law enforcement agencies. Role of the individual law enforcement
officer. Career opportunities and the hiring process.

Prerequisite: AJS 101.
Three lecture.

AJS240. The Correction Function (3).

History and development of correctional theories, practices, and
institutions. Modern ideologies and functions associated with both
community-based and custodial corrections systems.

Prerequisite: AJS 101.
Three lecture.

AJS260. Procedural Criminal Law (3).

Procedural criminal law. Emphasis on rationale underlying major
court holdings, the resulting procedural requirements, and the
effect on the daily operations of the criminal justice system.

Prerequisite: AJS 101.
Three lecture.

AJ$270. Community Relations (3).

Recognition and understanding of community problems;
community action programs; methods of coping with crisis
situations, victimology, ethnic and minority cultures, environments,
crime prevention and police operations.

Prerequisite: AJS 101.

Three lecture.

AJS$275. Criminal Investigations (3).

Theories of criminal investigation. Includes basic investigative
techniques of crime scene procedures, case preparation, and
interview techniques.

Prerequisite: AJS 101.

Three lecture.

AJ$S280. Law Enforcement Instructor Certification (3).
Learning theories, course development and evaluation methods.
Effective use of instructional media and creating a learning
environment. Successful students may be certified as Arizona Peace
officers Standards and Training Board Instructors.

Prerequisite: Students must be appointed by a law enforcement
agency.

Three lecture.
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AJ$296. Internship: Administration of Justice (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to the
workplace. Individualized internship placements to develop personal
and professional skills, including professional ethics, leadership, and
civic responsibility. Repeatable for a total of 6 credit hours towards
degree/certificate requirements. S/U grading only.

Prerequisite: Student must a GPA of 2.0, and have completed specific
degree requirements as required by the program; and have completed
the internship application process.

AJ$299. Independent Study Administration of Justice
(1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= ADULT EDUCATION (AED)
AEDO10. Adult Education Placement and Orientation (.5).

Arizona Department of Education requirements and placement
testing prior to enrolling in GED preparation courses.

One-half lecture.

AEDO030. Adult Education Secondary Skills (3).

Secondary-level reading, writing, and math skills through grade
level 12.9. Emphasis on GED test preparation.

Prerequisite: AED 010 and reading, writing, and math at 8.0 on Tests
of Adult Basic Education (TABE).

Three lecture.

= AGRICULTURAL EQUINE (AGE)

AGE100. Introductory Equine Science (3).

Introduction to horses as they relate to humans including history
and development, adaptation, anatomy, types and classes,
breeds, and horsemanship. Emphasis on the care of horses
including buildings and equipment, behavior management, and
business aspects of ownership.

Three lecture.

AGE111. Equine Massage and Alternative Therapies (3).
Identifying the muscles of the horse for alternative therapy.
Includes musculoskeletal anatomy, bony land marks, pressure
points, and veterinary vocabulary. Use the Equiken system to
identify the musculoskeletal system.

Three lecture.
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AGE125. Equine Behavior Management (3).

Horse behavioral concepts. Includes origin, mechanisms,
flexibility, and management. Includes horse’s ability to
process information, special senses, communication and social
organization, sexual behavior, welfare, and learning.

Three lecture.

AGE126. Equine Nutrition (2).

Principles of horse nutrition and application to horse health.
Topics include digestive system, function of feeds, nutrient
needs, protein, minerals, vitamins, water-soluble vitamins and
rations. Emphasis on feeds for horses, their preparation, and the
art of feeding.

Two lecture.

AGE140. Introduction to Horseshoeing (3).

Basic anatomy and physiology of equine legs and feet, equine
conformation, basic blacksmithing, leveling and balancing the
foot, and shoeing. Includes hoof trimming, and horse handling.

Two lecture. Two lab.

AGE141. Basic Horseshoeing for Certification (3).

Hoof care and shoeing techniques in preparation for the
American Farriers Association Certified Farrier Exam. Includes keg
shoe modification, hot shoeing, treating disease and injury, and
corrective shoeing.

Prerequisite: AGE 140.

Two lecture. Two lab.

AGE150. English and Western Riding I (1).

Basic English and Western riding skills. Emphasis on safety,
haltering and leading, grooming, saddles, bits, seating, trotting,
posting and cantering with collection. Includes care of tack and
equipment selection.

Three lab.

AGE151. Human to Horse Connection (2).

Foundation and experience in reading the body language and
temperaments of various horses using natural horsemanship
philosophy. Includes theory, psychology, groundwork and
mounted exercises to cultivate a cooperative partnership
between horse and human. Introduction to equine assisted
therapy programs.

One lecture. Two lab.

AGE152. Fitness for the Horse and Rider (2).

Emphasis on a relaxed, supple horse and a centered, balanced
rider with a secure seat. Includes yoga and Pilates exercises and
natural horsemanship as well as safety, maneuvering obstacles
and etiquette of handling horses in larger groups in an arena
and on the trail.

One lecture. Two lab.
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AGE153. Introduction to Ground Skills with Horses (3).
Develop ground skills necessary for safety, control and harmony
with horses. Emphasis on communication using the round pen
for longe line and liberty exercises. Exploration of the horses
movement, foot falls and transitions in preparation for riding.

Three lecture.

AGE154. Making Rope Halters and Other Horse-Handling
Equipment (1).

Basic knot tying and rope splicing principles to make custom
rope halters, bridles, reins and lead ropes for horses, mules,
llamas, etc. Includes basics of creating a home-based business
using this craft.

Two lab.

AGE155. Equine Driving (1).

Principles of driving horses. Emphasis on picking the right horse,
harness use and function, vehicle maintenance, styles of driving,
training requirements, and competitions. Emphasis on horse and
driver safety.

Three lab.

AGE211. Advanced Equine Massage Therapy (3).

Instruction in full massage routine, muscle location, function and
isolation, massage benefits, 70 point locations, contraindications
for massage, bony land mark identification, stretching, dental
issues and saddle fitting issues using Zahourek methodologies.
Prerequisite: AGE 171.

Three lecture.

AGE220. Equine Health (2).

Health management of the horse including reorganizing
health problems, determining severity of illness or injury, and
prescribing a treatment plan. Emphasis on prevention of health
problems and early treatments of illness.

Prerequisite: AGE 100.

Two lecture.

AGE225. Horse Breeding (3).

Applying genetic principles to selected improvement of horses
through breeding techniques. Performance traits, heritability and
quantitative traits, selection, mating systems, color inheritance
and breeder responsibility.

Two lecture. Three lab.

AGE226. Equine Anatomy and Physiology (3).

Anatomy and physiology of the equine body systems. Includes
skeletal, muscular, respiratory, cardiovascular, neurological,
endocrine, digestive and reproductive systems.

Prerequisite: AGE 100.

Three lecture.
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AGE230. Equine Special Events Management (1).

Special events management for the equine industry. Includes
selection of event, marketing, budget, insurance, registration,
and facility negotiations.

One lecture.

AGE250. English and Western Riding 11 (1).

Advanced riding techniques for the intermediate or experienced
rider in both English and Western styles. Focuses on specific
movements between horse and rider as well as training
motivators.

Prerequisite: AGE 150.

Three lab.

AGE255. Advanced Equine Driving (1).

Advanced principles of driving horses. Emphasis on harnessing
and hitching, proper vehicle and maintenance, driving technique,
and horse and driver safety. Class open to singles and pairs of all
sizes of horses, ponies, mules and donkeys.

Prerequisite: AGE 155.
Three lab.

AGE260. Training Techniques in Horsemanship (3).
Exploration of training techniques for the young, spoiled or
difficult horse. Emphasis on breaking techniques and training
horses to ride and drive. Methodologies involved in preparing
individuals to teach others to train their own horse.

Two lecture. Three lab.

AGE265. Horse Boarding and Training Facilities (2).

Boarding and training operations including buildings and
equipment, local building codes, fences, and building guidelines
for the welfare, safety, health and cost of the horse.

Two lecture.

AGE296. Internship: Agricultural Science Equine (3).
Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must a GPA of 2.0; and have completed specific
degree requirements as required by the program; and have completed
the internship application process.
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= AGRICULTURAL SCIENCE (AGS)

AGS101. Microcomputers in Agriculture (3).

Use of Microsoft Word, Excel, and PowerPoint for documentation,
accounting and presentations in the agriculture industry.

Two lecture. Three lab.

AGS102. Agribusiness Management (3).

Introduction to the latest functions of agribusiness including
history, starting and running a business, small business plans,
input and output sectors, daily financial operations, and basic
economic principles. Emphasizes principles of agricultural
economics, and economic activity and analysis.

Three lecture.

AGS/Bl10103. Plant Biology (4).

An introduction to the growth, development, reproduction,
and structure of vascular plants. Fundamental activities
of plants including photosynthesis and respiration.
Emphasis on agricultural and horticultural crops of Arizona.
Prerequisite: Reading Proficiency.

Three lecture. Three lab.

AGS105. Soils (3).

Comprehensive overview of the types of soils commonly found
in North America with special emphasis on Southwestern soils.
Course investigates the origin, formation, physical and chemical
properties of soils and emphasizes soil testing, fertilization, and
modifications to soils commonly found in landscapes, gardens
and turf.

Three lecture.

AGS107. Entomology (3).

Fundamental approaches in the control of greenhouse pests.
Categories of pests, management practices, herbicide use,
alternative pest control techniques, safety, and integrated pest
management.

Three lecture.

AGS112. Three-Dimensional Computerized Landscape
Design (3).

Design of landscapes for the home and business using 3-D
computer imaging for the beginner or advanced student.
Includes principles of design, color, plant materials, hardscape
features, and irrigation.

Two lecture. Three lab.

AGS115. Agricultural Mechanics I (3).

Develop basic principles and operative skills in electricity, and
welding/cutting applications which are part of agricultural
mechanics operations in the areas of Agriscience and Technology.

Two lecture. Three lab.
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AGS120. Introduction to the Animal Industry (4).

Classification of agricultural animals, the reproductive process,
behavior, basic genetics, growth and development, basic
nutrition, welfare and consumer concerns. Emphasis on beef,
sheep, swine, poultry, horses and fish. Alternative animals
including rabbits, llamas, ostrich, baitfish, and honeybees.

Three lecture. Three lab.

AGS121. Agricultural Marketing Technology (3).
Introduction to marketing in agriculture as well as the concepts
of the modern agriculture industry. Includes how to select
and develop a marketing plan, the agriculture industry in free
enterprise, marketing for profit, motivating consumers and the
process of communicating.

Three lecture.

AGS125. Conservation and Natural Resources (3).
General concepts related to the conservation and maintenance
of natural resources including water, forests, rangelands and
wildlife. Includes ecology concepts and foundations for a
sustainable future.

Three lecture.

AGS150. The Greenhouse Environment (3).

Components of greenhouses including structure types,
construction, locating a greenhouse, layout of a greenhouse
range, and greenhouse temperature control mechanisms.
Emphasis on advantages and disadvantages of each and the
appropriate selection of houses for given areas in the horticulture
industry.

Three lecture.

AGS155. Hydroponics for the Home and Classroom (1).

Construction, design, and use of hydroponic growing units for
vegetable production. Includes basic nutrition, lighting, media
and growth chambers.

One lecture.

AGS180. Canine Behavior and Psychology (2).
Introduction to canine behavior in the human society including
methods of affecting positive outcomes for compatible lifestyles.
Includes reinforcement techniques, characteristics of major
dog groups, health care issues, puppy socialization and canine
management.

Two lecture.

AGS181. Canine Massage Therapy (1).

Basic canine massage therapy techniques including function and
location, land mark identification, contraindications, full massage
routine, and muscle locations.

One lecture.
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AGS212. Landscape Installation and Maintenance (4).

Skills and principles associated with installing and maintaining a
landscape including selection of plant material, lawn installation
and irrigation installation.

Three lecture. Three lab.

AGS213. Veterinary Technician State and National
Exam Review (3).

Principles of veterinary medicine as they apply to preparation for
the Arizona and National Veterinary Technician exams.

Prerequisite: Two years full time (or equivalent) experience in
veterinary field.

Three lecture.

AGS214. Landscape Hardscapes (4).

Design, build and install landscape hardscape features, including
walkways, retaining walls, patios, planters and ornamental ponds.

Three lecture. Three lab.

AGS215. Agricultural Mechanics Il (3).

Develop principles and operative skills in small engine
maintenance and repair, hydraulic design and use, agriculture
equipment maintenance and problem solving which are part of
agricultural mechanics operations in the area of Agriscience and
Technology.

Two lecture. Three lab.

AGS224. Agricultural Sales Techniques (3).

Processes involved in moving food and fiber from the producer to
the consumer. Emphasis on communicating with and motivating
consumers including selling, distributing, advertising, displays,
and human relations.

Three lecture.

AGS231. Turfgrass Science (4).

Identification of types of grasses associated with sports
and recreational turf areas. Involves the establishment and
maintenance of turf in the industry of turfgrass science.

Three lecture. Three lab.

AGS232. Turfgrass Management (4).

Theory and practice of cultivating and maintaining turfgrass for
sports. Emphasis on site development, pest control, grooming,
and equipment in recreational turf settings.

Three lecture. Three lab.

AGS238. Pesticide Management Certification (2).
Includes pre-emergent and post-emergent pesticides, systemics,
contacts, annual weed pests, biennial weed pests, insect and
rodent control, applications, equipment, safety procedures,
and management programs for the turf industry, home and
landscape industry.

Two lecture.
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AGS250. Horticulture Science I (4).

Greenhouse production activities including cuttings, seedlings,
sowing, tagging, fertilizers, sanitation, nutrition, and elements
of container grown crops. Emphasis on production of tomatoes,
lettuce, flowers, foliage plants, and bedding plants. Operation
of industry standard computer control systems for greenhouses.
Emphasis on the ARGUS system for environmental control,
watering, fertilization, and shipping.

Two lecture. Six lab.

AGS252. Horticulture Science Il (4).

Activities conducted in commercial greenhouses including
propagation, sowing, distribution, light and temperature
management, hardening off, pre-harvest and post harvest
handling, inventory, deliveries, and sanitation. Emphasis on final
stages of production and care of production. Computerized
scheduling of greenhouse operations.

Two lecture. Six lab.

AGS255. Micro Propagation of Plant Tissue (2).

Plant tissue culture techniques for cloning, reproduction,
and manufacturing including media mixing, cell growth and
development, aseptic transfer, manipulation, observation, and
documentation.

One lecture. Three lab.

AGS261. Aquaculture Science (4).

Introduction to the aquaculture and fisheries industry and the
related career opportunities. Basic fish culturing environments
and species identification of fresh and saltwater fish. Fish biology,
diseases, prevention and treatments. Includes fish feeds and
feeding techniques.

Three lecture. Three lab.

AGS264. Aquaculture Management (4).

Methodologies used in managing aquaculture systems. Including
breeding and rearing procedures of common fin fish, saltwater
fish and crustaceans. Field experience in maintaining a rearing
facility and producing a food fish from incubation to stocker or
market size.

Three lecture. Three lab.

AGS274. Water Management (3).

Irrigation techniques for golf courses, greenhouses, aquaculture,
and horse production including sizing pipes and fittings,
backflow prevention, filtration, pumps, sprinklers, spraybooms,
misters, and valves. Includes code requirements, blueprint
reading, and bidding.
Two lecture. Three lab.
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AGS280. Zoo and Domestic Animal Care (4).

Introduction to zoo and domestic animal care. Includes safety
issues, zoo orientation, animal observation skills, sanitation,
housing, feeding, capture and restraint equipment, animal
transport, animal measurements, abnormal behavior and injuries.

Three lecture. Three lab.

AGS281. Herpetoculture (3).

A study of the biology, ecology, and taxonomy of reptiles
and amphibians. Includes identification techniques, care,
maintenance and display.

Three lecture.

AGS282. Zoo and Domestic Animal Behavior (4).
Assessment of animal behavior in a variety of species including
domestic and exotic animals. Includes internal and external
factors influencing animal behavior, social organization, genetics,
communication, conflict, mating systems, and biological
rhythms.

Three lecture. Three lab.

AGS296. Internship: Agriculture (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

AGS299. Independent Study Agriculture (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= AIR FORCE ROTC (AFR)
AFR101. Foundations of the US Air Force I (1).

Introduction for cadets to the United States Air Force and the Air
Force Reserve Officer Training Corps. Topics include mission and
organization of the Air Force, officership/professionalism, and Air
Force officer opportunities.

Prerequisite: Leadership Laboratory is mandatory for AFROTC
cadets.

One lecture. Two lab.

AFR102. Foundations of the US Air Force Il (1).
Continuation of AFR 101.
One lecture. Two lab.
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AFR201. The Evolution of USAF Air and Space Power I (1).

Examination of air and space power through historical
perspective. Study of Air Force capabilities and evolution of the
modern United States Air Force. Discuss Air Force Core Values
and develop communication skills.

Prerequisite: Leadership Laboratory is mandatory for AFROTC
students.

One lecture. Two lab.

AFR202. The Evolution of USAF Air and Space Power Il (1).
A continuation of AFR 201.
One lecture. Two lab.

= ALLIED HEALTH SERVICES (AHS)
AHS100. Fundamentals of Health Care (3).

Overview of current U.S. health care delivery systems and
professions including workforce information, practices,
behaviors, and ethical and legal implications.

Prerequisite: Reading Proficiency.
Three lecture.

AHS103. Phlebotomy (2).

Theory and practice of basic phlebotomy and specimen
processing including laboratory tests, equipment, procedures,
ethics, safety, legal issues and quality assurance.

Prerequisite: Reading Proficiency.
One lecture. Three lab.

AHS110. Computers in the Medical Office (2).

Introduction to use of computers in front office work of clinics
and/or related health care agencies. Use of computer software
to record patient information, schedule appointments, print
reports and produce patient statements and claim forms. Special
attention will be given to completing the general medical
insurance claim form - HCFA 1500.

One lecture. Three lab.

AHS120. Foundations of Medical Assisting 1 (3).

Introduction to the role of the Medical Assistant. Preparation
for work in a medical office including legal aspects,
communication, customer service and records mangement.

Prerequisite: AHS 100 and AHS130 and BIO160.
Three lecture.

AHS121. Foundations of Medical Assisting 1l (3).

Introduction to patient assessment, diagnostic and surgical
procedures, medication administration, and immunizations.

Prerequisite: AHS103 and AHS120 and MAT100 or higher or
satisfactory score on mathematics skills assessment.

Two lecture. Three lab.
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AHS 130. Medical Terminology for Patient Care Staff
3).

Medical terminology used in direct patient care, with special care
populations and in special services. Building and analyzing terms
using work parts. Body-systems approach to terms related to
structure and function, pathologies, and diagnostic procedures.
Spelling and pronunciation of terms, medical abbreviations and
symbols.

Prerequisite: Reading Proficiency.
Three lecture.

AHS131. Medical Terminology I (3).

Introduction to medical vocabulary for students in allied health
and science fields. Includes word roots, prefixes, suffixes,
and abbreviations. Emphasis on spelling, pronunciation and
definition.

Prerequisite: Reading Proficiency.
Three lecture.

AHS132. Medical Terminology II (3).

Advanced course for students in allied health and science fields.
Includes terminology related to body systems and disorders
of body systems. Emphasis on spelling, pronunciation, and
interpretation of medical reports. Objectives may be adapted to
meet occupational need of the health student.

Prerequisite: AHS 131.
Three lecture.

AHS133. Terminology for Pharmacology (2).

Terminology associated with pharmacology and the administration
of drugs. Introduction to drug standards, pharmacological
principles, prescription symbols and abbreviations.

Prerequisite: AHS 131 and AHS 132.
Two lecture.

AHS164. Medical Transcription (3).

Instruction in medical transcription to develop familiarity with
medical terms and speed and accuracy in transcription.

Prerequisite: AHS 131 and either CSA 130 or CSA 140.
Reading Proficiency.

One lecture. Four lab.

AHS166. Physician Office Transcription (2).

Transcription of doctor’s office medical records suitable for
permanent record of patient care. Development of proper
formatting techniques and skills is emphasized.

Prerequisite: AHS 164.

Six lab.
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AHS167. Medical Surgical Transcription (2).
Transcription of inpatient medical and surgical documents
suitable for permanent record of patient care.

Prerequisite: AHS 164.

Six lab.

AHS168. Diagnostic Therapeutic Transcription (2).
Transcription of reports in the diagnostic and therapeutic areas
of medicine for both inpatient and outpatient health care offices.
Empbhasis on clarifying and editing dictation discrepancies.
Prerequisite: AHS 164.

Six lab.

AHS230. Complementary and Alternative Health
Therapies (3).

Examination of complementary and alternative health practices.
Emphasizes the integration of body, mind and spirit with an
evaluation of specific techniques and therapies. Application of
critical thinking skills to analyze and compare conventional and
alternative healthcare practices.

Prerequisite: Reading Proficiency.

Three lecture.

AHS296. Internship: Allied Health Services (3).
Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of 6
credit hours towards degree/certificate requirements.
Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

AHS299. Independent Study Allied Health Services (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= AMERICAN SIGN LANGUAGE (ASL)

ASL101. Beginning American Sign Language | (4).

Principles, methods, and techniques of American Sign Language
skills, with emphasis on developing visual/receptive skills and
basic communication.

Four lecture.

ASL102. Beginning American Sign Language Il (4).

American Sign Language vocabulary, grammar, receptive, and
expressive technique development.

Prerequisite: ASL 101.
Four lecture.
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ASL131. Conversational Sign Language (3).

Conversational approach to communicating with deaf people
who sign. Basic foundation of grammar and deaf culture with
emphasis on expressively signing and recognizing key phrases
related to work, survival, leisure, medical and emergency
situations.

Three lecture.

ASL201. Intermediate American Sign Language | (4).

Proficiency and development of intermediate expressive and
receptive skills. Emphasis on practical application of American
Sign Language skills and cross-cultural communication.

Prerequisite: ASL 102.
Four lecture.

ASL296. Internship: American Sign Language (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

ASL299. Independent Study American Sign Language
(1-6).

Supervised Special project in this field. Approval of supervising
Division Dean is required.

= ANTHROPOLOGY (ANT)
ANT101. Stones, Bones, and Human Origins (3).

Introduction to physical anthropology. Emphasis on population
genetics, primate evolution and behavior, and fossil man.

Prerequisite: Reading Proficiency.
Three lecture.

ANT102. Introduction to Cultural Anthropology (3).

Survey of anthropological principles with emphasis on concept
of culture and nature of man as a social animal.

Prerequisite: Reading Proficiency.
Three lecture.
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ANT104. Buried Cities and Lost Tribes (3).

Introduction to the portion of human history that extends back
2.5 million years before the time of written records and archives.
Emphasis on study of the world prehistory of humankind from a
global perspective.

Prerequisite: Reading Proficiency.

Three lecture.

ANT201. Forensic Anthropology (3).

Introduction to forensic anthropology. Emphasis on the
examination of human skeletal remains for law enforcement
agencies to determine the identity of unidentified bones.

Prerequisite: ENG 101 or ENG 103.
Three lecture.

ANT211. Women in Cross-Cultural Perspective (3).

Cross-cultural study of definition, trends, and issues of women'’s
status by examining and evaluating operative forces behind
women’s role in society.

Prerequisite: Reading Proficiency.
Three lecture.

ANT214. Magic, Witchcraft and Healing: The
Supernatural in Cross-Cultural Perspective (3).

Comparative anthropological survey of supernatural practices
employed by western and non-western peoples in dealing with
life crises, adversity, misfortune, bad luck, illness, death and
similar phenomena beyond human control.

Prerequisite: ENG 101 or ENG 103.
Three lecture.

ANT230. Principles of Archeology (3).

Introduction to methods, theory, and techniques used in
archaeology. The scope of human prehistory from the earliest
human cultures to the rise of complex civilizations.

Prerequisite: ENG 101 or ENG 103.
Three lecture.

ANT231. Southwestern Archeology (3).

Survey of man’s prehistory in the southwestern United States
beginning with the earliest evidence of man in the Southwest
and concluding with the period just before Spanish contact.
Prerequisite: ENG 101 or ENG 103. Reading Proficiency.

Three lecture.
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ANT232. Indians of the Southwest (3).

Survey of major Indian groups of the southwestern United
States: Pueblo, Navajo, Apache, Papago, Pima, River Yuman and
Mountain Yuman (Yavapai, Hualapai, Havasupai). Emphasis on
historical factors that have led to culture change. Development
of these groups from Spanish contact to present.

Prerequisite: Reading Proficiency.
Three lecture.

ANT296. Internship: Anthropology (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

ANT299. Independent Study Anthropology (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= ARMY MILITARY SCIENCE (AMS)
AMS101. Basic Military Science 1 (1).

Organization and development of the United States Army.
Includes military courtesy, discipline, customs and traditions of
the service. Historical perspective of the different branches of
the United States Army and the role they have played in national
freedom. Optional fitness program.

One lecture. One lab.

AMS102. Basic Military Science 11 (1).

Fundamentals of land navigation that includes map reading,
terrain identification, intersection, resection and polar
coordinates. Study of roles the active Army Forces, Army Reserve
Forces and Army National Guard play in national defense.
Optional fitness program.

One lecture. One lab.

AMS203. Basic Leadership and Military Management | (1).

Interdisciplinary approach to personal management skills,
values and leadership. More advanced land navigation training.
Optional fitness program.

One lecture. One lab.
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AMS204. Basic Leadership and Military Management 1l (1).

Interdisciplinary approach to leadership and management.
Introduction to military drill and ceremonies. Optional fitness
program.

One lecture. One lab.

= ART (ART)
ART105. Art Gallery Management (2)

Introduction to practices and procedures of galleries and
museums. Includes management of gallery spaces and exhibition
and marketing of artwork.

Two lecture.

ART110. Drawing I (3).

Perspective and visual perception studied as related to developing
artistic visual growth in perceiving our environment. Emphasis on
analysis of objects and their compositional placement within
pictorial construction. Application of design principles.

One lecture. Five lab.

ART111. Drawing 1l (3).

Development of technical and perceptual skills. Emphasis on
composition as developed by shape, form, color and the special
dynamics of plastic space. Application of design principles.

Prerequisite: ART 110.
One lecture. Five lab.

ART112. Two-Dimensional Design (3).

Introduction to visual language utilized in all areas of art. Basic
compositional principles and elements of two-dimensional
design practiced through assigned projects. Various media
explored. Application of design principles.

Two lecture. Four lab.

ART113. Three-Dimensional Design (3).

Study of design principles with emphasis on three-dimensional
aesthetics. Planning of sculptural, utilitarian, and environmental
objects. Application of design principles.

Two lecture. Four lab.

ART114. Color (3).

Principles of color theory related to the visual arts. Includes
variety of media. Application of design principles.

One lecture. Five lab.

ART115. Color Pencil/Pastel (3).

Color pencils and pastels as medium for drawing and painting.
Emphasis on development of creative expression and study of
color blending. Application of design principles.

Prerequisite: ART 110.

One lecture. Five lab.
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ART120. Ceramics 1 (3).

Introduction to ceramics hand building techniques. Includes
primary use of glazes, glaze applications, kiln firing processes and
kiln atmosphere. Application of design principles.

One lecture. Five lab.

ART121. Ceramics Il (3).

Concentration on use of the potter’s wheel and other clay-
building methods, further development of glazing and firing.
Application of design principles.

Prerequisite: ART 120.
One lecture. Five lab.

ART122. Low Fire Ceramics (3).

Design, formulation and application of low-fire clays and finishing
surfaces. Application of low fire glazes and firing techniques.
Application of design principles.

Prerequisite: ART 120.
One lecture. Five lab.

ART124. Stained Glass 1 (3).

Exploration of copper foil and lead came techniques of stained
glass, including precision glass cutting, and creative application
of these techniques in producing interior and architectural art
pieces. Application of design principles.

One lecture. Five lab.

ART125. Stained Glass Il (3).

Basic lead and copper foil techniques with addition of acid
etching, sand blasting and more advanced design problems.
Emphasis on individual creativity. Application of design principles.

One lecture. Five lab.

ART/WEB130. Web Site Design I (3).

Introduction to design and production of Web pages for
publishing on the Internet using Adobe Creative Suite software.
Application of design principles.

Two lecture. Three lab.

ART131. Graphic Design | (4).

Creative solutions to problems of visual communication. Skill
development in basic advertising layout and design. Basic
typography and comprehensive roughs using Adobe Creative
Suite software. Application of design principles.

Prerequisite: ART 112 (may be taken concurrently).

One lecture. Seven lab.
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ART132. Graphic Design Il (4).

Creative solutions ot advanced problems of visual communication.
Skill development in advertising, logos, advanced layout and
packaging using Adobe Creative Suite Software. Application of
design principles.

Prerequisite: ART 131.

One lecture. Seven lab.

ART137. Adobe Photoshop I (3).

Digital image fundamentals. Technical and creative use of
Adobe® Photoshop® image manipulation software. Use of
peripheral commercial hardware and software for image capture.
Application of design principles.

Two lecture. Three lab.

ART139. Fundamentals of Video Editing and DVD
Authoring (2).

Fundamentals of video editing, sound design and DVD
production. Aesthetic and technical aspects of digital media.
Nonlinear editing of visual and audio material and output for
display. Application of design principles.

One lecture. Two lab.

ART140. Jewelry 1 (3).

Introduction to jewelry fabrication techniques for non-ferrous
metals and associated materials. Application of design principles.

One lecture. Five lab.

ART141. Jewelry 1l (3).

Advanced jewelry techniques, surface embellishment, fabrication,
forging, and joining non-ferrous metals. Application of design
principles.

Prerequisite: ART 140.

One lecture. Five lab.

ART142. Lapidary I (2).

Introduction to the tools, machinery and processes of the
lapidary arts. Orientation to various geological source materials.
Application of design principles.

One lecture. Two lab.

ART144. Furniture and Woodworking I (3).

Introduction to furniture design, joinery, machining, hand
skills, assembly and finishing techniques. Application of design
principles.

One lecture. Five lab.

ART145. Furniture and Woodworking Il (3).

Advanced furniture design, joinery, jig building, and woodworking
techniques. Application of design principles.

Prerequisite: ART 144.
One lecture. Five lab.
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ART 146. Traditional Southwest Furniture Making (3).
Introduction to traditional southwestern furniture design and
construction. Emphasis on Spanish Colonial and Spanish Colonial
revival on Ponderosa pine. Application of design principles.

One lecture. Five lab.

ART147. Wood Turning I (3).

Study of theory and design of wood lathe-turned objects.
Includes wood-turning techniques, use of wood lathe and
associated tooling. Application of design principles.

One lecture. Five lab.

ART150. Photography I (3).

Fundamentals of photography. Creative camera operation.
Identifying, measuring and controlling light values. Basic
darkroom techniques and controls including film processing,
contact printing and enlarging. Exhibition quality photography.
Application of design principles.

One lecture. Five lab.

ART151. Photography Il (3).

Advanced photographic techniques. Advanced study of various
films, silver emulsion papers and chemical processes. Advanced
printing and presentation techniques. Effects of lens filters.
Advanced metering and exposure compensation. Experimental
approaches to photographic problems. Application of design
principles.

Prerequisite: ART 150.

One lecture. Five lab.

ART154. Digital Photography 1 (3).

Creative digital camera operation. Identifying, measuring and
controlling light values. Digital darkroom techniques, workflow
applications and output processes. Application of design
principles. Requires a digital single lens reflex (SLR) camera with
manually adjustable aperture, shutter speed, and focus.
Prerequisite: ART 137 (may be taken concurrently).

One lecture. Five lab.

ART156. Photographic Lighting (3).

Fundamentals of photographic lighting. Understanding,
measuring and controlling lighting situations. Studio and
location lighting. Application of design principles.

Prerequisite: ART 150 or ART 154.

Two lecture. Three lab.
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ART157. Digital Photography Il (3).

Advanced creative digital camera operation and exposure control.
Advanced digital darkroom techniques, workflow applications
and output processes. Application of design principles. Requires
a digital single lens reflex (SLR) camera with manually adjustable
aperture, shutter speed, and focus.

Prerequisite: ART 154 and either ART 237 or ART 256 (may be taken
concurrently).

One lecture. Five lab.

ART160. Printmaking 1 (3).

Introduction to printmaking techniques including monoprint,
collograph, relief and elementary intaglio printing. Exploration
of different methods of inking, registration, hand and press
techniques. Application of design principles.

One lecture. Five lab.

ART162. Monoprint I (3).

Introduction to principles of water-base and oil-base techniques
for this single print process. Techniques of registration and color
overlays. Application of design principles.

One lecture. Five lab.

ART170. Weaving 1 (3).

Weaving on four-harness loom. Basic weaving skills, loom
components and weaving materials. design and drafting of
simple fabric structures. Application of design principles.

One lecture. Five lab.

ART171. Weaving 1l (3).

Advanced project planning, design and drafting skills.
Development of critical thinking skills related to weaving design
and craftsmanship. Application of design principles.

Prerequisite: ART 170.
One lecture. Five lab.

ART173. Fabric Structures (3).

Exploration of fiber construction using fabric building techniques.
Application of design principles.

One lecture. Five lab.

ART180. Sculpture I (3).

Introductory exploration of sculpture through fabrication,
casting and carving. Use the human form and abstraction for
creative problem solving. Application of design principles.

One lecture. Five lab.

ART181. Sculpture 1l (3).

Advanced sculpture processes: modeling, mixed media, casting,
and stone carving. Develop personal imagery and aesthetics
through sculptural form. Application of design principles.
Prerequisite: ART 180.

One lecture. Five lab.

www.yc.edu

13

ART182. Sculpture Welded Metal I (3).

Exploration of sculpture using Oxyacetylene torches and GMAW
(wire) arc welding processes. Emphasis on welding, cutting, and
shaping metal to explore sculptural forms. No prior welding
experience is necessary. Application of design principles.

One lecture. Five lab.

ART183. Sculpture Welded Metal Il (3).

Continued exploration of sculpture using Oxyacetylene torches
and GMAW (wire) arc welding processes. Assignments expand
personal imagery in metal sculpture. Application of design
principles.

Prerequisite: ART 182.

One lecture. Five lab.

ART190. Oil/Acrylic Painting I (3).

Study and experimentation in painting techniques employed by
modern and old masters. Emphasis on personal creativity and
uniqueness of expression. Application of design principles.

Prerequisite: ART 110.
One lecture. Five lab.

ART191. Oil/Acrylic Painting Il (3).

Development of personal expression through study of different
techniques of painting. Application of design principles.
Prerequisite: ART 190.

One lecture. Five lab.

ART193. Plein-Air Painting (3).

Outdoor landscape painting with emphasis on fostering creative
expression in visual interpretation of natural forms through the
study of composition, color and perspective. Application of
design principles.

Prerequisite: ART 110.

One lecture. Five lab.

ART194. Watercolor 1 (3).

Exploration of transparent qualities of watercolor medium.
Techniques and materials used to stimulate personal creativity
and uniqueness of expression. Application of design principles.

Prerequisite: ART 110.
One lecture. Five lab.

ART195. Watercolor Il (3).

Independent development using the watercolor medium. Study
of varied techniques will be utilized to meet individual needs.
Application of design principles.

Prerequisite: ART 194.

One lecture. Five lab.
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ART196. Portraiture 1 (3).

Empbhasis on portraiture techniques for individuals proficient in a
specific medium. Application of design principles.

Prerequisite: ART 110 and ART 190.
One lecture. Five lab.

ART197. Portraiture Il (3).

Advanced study of portraiture personalizing techniques and
palettes. Emphasis on capturing the subject’s personality.
Application of design principles.

Prerequisite: ART 196.

One lecture. Five lab.

ART198. Art Topics: (1).

Exploration of art media. Repeatable for a total of 2 credit hours
towards degree/certificate requirements.

One lecture.

ART200. Art History I (3).

Western art from the Paleolithic period to the Middle Ages.
Painting, sculpture and architecture are evaluated in historical
context. Application of design principles.

Prerequisite: ENG 101 or ENG 103; or COM 135 and ENG 136.
Three lecture.

ART201. Art History 11 (3).

Western art from Renaissance period to Twentieth Century.
Painting, sculpture and architecture are evaluated in historical
context. Application of design principles.

Prerequisite: ENG 107 or ENG 103; or COM 135 and ENG 136.
Reading Proficiency.

Three lecture.

ART202. 20th Century Art (3).

Critical inquiry of visual arts and aesthetics of the Twentieth
Century. Survey includes the history, analysis, evaluation of
the fine arts, architecture, craft, product and graphic design.
Application of design principles.

Prerequisite: Reading Proficiency.

Three lecture.

ART203. History of Photography (3).

Historical survey of movements in art from the origins of
photography to the present. Emphasis on the medium’s impact
upon society and other visual art forms. Application of design
principles.

Prerequisite: ENG 101.

Three lecture.
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ART210. Life Drawing | (3).

Developing skills and expressiveness in drawing a basic form,
construction and gesture of the human figure. Application of
design principles.

Prerequisite: ART 110.

One lecture. Five lab.

ART211. Life Drawing Il (3).

Emphasis on drawing forms. Personal growth and individual
techniques developed through projects emphasizing various
media and techniques in drawing history. Application of design
principles.

Prerequisite: ART 210.

One lecture. Five lab.

ART212. Life Painting (3).

Techniques of figure painting with an emphasis on the form,
construction and gesture of the figure. Application of design
principles.

Prerequisite: ART 110 and ART 190.

One lecture. Five lab.

ART220. Ceramics Il (3).

Advanced study of clay building methods, glazing and firing
techniques in development of individual style. Application of
design principles.

Prerequisite: ART 121.

One lecture. Five lab.

ART221. Ceramics IV (3).

Advanced study of clay building methods, glazing and
firing techniques in further development of individual style.
Opportunity for supervised independent work. Application of
design principles.

Prerequisite: ART 220.

One lecture. Five lab.

ART222. Advanced Projects: Ceramics (3).

Advanced study of clay building methods, glazing and firing
techniques with emphasis on design and honing personal
aesthetic.

Prerequisite: ART 221.
One lecture. Five lab.

ART223. Ceramic Sculpture (3).

Exploration and experimentation of subtractive and additive clay
techniques to create 3-D constructions. Use of texture, glaze and
cold patina finishes. Application of design principles.
Prerequisite: ART 120.

One lecture. Five lab.
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ART224. Clay and Glaze Chemistry for the Ceramic
Artist (3).

Introduction and exploration of ceramic materials and application
in ceramic artwork. Application of design principles.
Prerequisite: ART 120.

Two lecture. Three lab.

ART230. Digital Printing Technology and Applications (3).
Fundamentals of digital print technology, including color
management, short run print processes, and fine art giclee
printing. Application of design principles.

Prerequisite: ART 137.

One lecture. Five lab.

ART231. Graphic Design Illustration (4).

Contemporary styles in editorial, story, and advertising illustration.
Skill development in information graphics, figure illustration and
product design using Adobe Creative Suite software. Application
of design principles.

Prerequisite: ART 110 or ART 112.

One lecture. Seven lab.

ART232. Portfolio Development (2).

Develop traditional and computerized graphic design and fine
arts portfolios. Create resume and other career search materials.
Develop advanced design and technical skills. Exhibition skills.
Application of design principles. Completed body of art work
needed for class.

One lecture. Three lab.

ART233. Adobe Illlustrator (2).

Use of Adobe lllustrator software. Creation of original art and
type applications, use of scanner, manipulation of existing clip
art. Application of design principles.

Two lecture.

ART234. Advanced Graphic Design Projects (3).

Advanced design projects using a combination of Adobe Creative
suite programs. Skill development in corporate design, self-
promotion, and advanced layout and packaging. Application of
design principles. Repeatable for a total of 6 credit hours towards
degree/certificate requirements.

Prerequisite: ART 131 and ART 231.

Two lecture. Two lab.

ART235. Magazine Production (2).

Design and production of “Threshold,” the Yavapai College
Creative Arts Magazine. Application of design principles.

Prerequisite: ART 132.
One lecture. Two lab.
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ART236. Digital Pre-Press (2).

Preparation and printing of computer files for final output using
a variety of software. Emphasis on final output of type and
graphics. Application of design principles.

Prerequisite: ART 132.

Two lecture.

ART237. Adobe Photoshop II (3).

Still photography digital manipulation. Use of computer and
peripheral hardware and associated commercial software with
Adobe Photoshop software to alter photographic images.
Production of still image files and hardcopy output. Application
of design principles.

Prerequisite: ART 137.

Two lecture. Three lab.

ART/WEB238. Web Site Design 11 (3).

Intermediate design and production of Web pages for interactive
media using Adobe Creative Suite software. Includes Adobe Flash
and Adobe Dreamweaver, with integration of Adobe lllustrator
and Adobe Photoshop. Application of design principles.

Prerequisite: ART/WEB 130 or CSA/WEB 144.
Two lecture. Three lab.

ART242. Lapidary Il (2).

Advanced techniques using specialized lapidary tools to create
cabochons from rare materials. Application of design principles.
Prerequisite: ART 142.

One lecture. Two lab.

ART245. Advanced Projects Jewelry (3).

Advanced individual projects in jewelry and metalsmithing.
Includes review of processes, tools, and materials. Application of
design principles. Repeatable for a total of 6 credit hours towards
degree/certificate requirements.

Prerequisite: ART 140 and ART 141.

One lecture. Five lab.

ART247. Wood Turning Il (3).

Use of the wood lathes for creative expression. Contemporary
tools and techniques used on and off the lathes to create artistic
woodturnings. Application of design principles.

Prerequisite: ART 147.

One lecture. Five lab.

ART248. Advanced Projects in Wood (3).

Designing, fabricating functional pieces and/or making sculpture
to explore the potentials of the medium. Projects are to be a
unified series. Application of design principles. Repeatable for a
total of 6 credit hours towards degree/certificate requirements.
Prerequisite: ART 145.

One lecture. Five lab.
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ART249. Advanced Projects in Wood Turning (3).
Emphasis on design and varied techniques to explore the
potentials of three-dimensional form. Projects are to be a unified
series working toward portfolio development. Application of
design principles. Repeatable for a total of 6 credit hours towards
degree/certificate requirements.

Prerequisite: ART 247.

One lecture. Five lab.

ART252. Photography lil (3).

Exploration of photographic approaches. Advanced study of film
and silver emulsion paper developers. Use of pre-visualization
and post-visualization techniques. Introduction to photographic
markets. Medium format and digital cameras in the studio.
Color transparency film development. Advanced studio lighting.
Application of design principles.

Prerequisite: ART 150 and ART 151.

One lecture. Five lab.

ART253. Photography IV (3).

The photographic market. Marketplace research and portfolio
development. Approaches to photographic careers. Large
format camera operation. Commercial studio lighting using
film and digital media. Portrait photography: both classic and
alternative. Nontraditional media and processes. Contemporary
and historical photographic influences in the marketplace.
Application of design principles.

Prerequisite: ART 150 and ART 151 and ART 252.

One lecture. Five lab.

ART254. Digital Photography Il (2).

Application of digital photographic techniques in the
photographic market. Commercial studio lighting. Portrait,
landscape and documentary photography. Nontraditional media
and processes. Marketplace research and portfolio development.
Advanced application of design principles.

Prerequisite: ART 157 and either ART 237 or ART 256.

One lecture. Two lab.
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ART256. Digital Imaging (3).

Still photography digital manipulation. Employing the computer
and commercial hardware and software to alter photographic
images for commercial art application. Production of still image
files or hardcopy products. Application of design principles.
Prerequisite: ART 137 and either ART 150 or ART 154.

Two lecture. Three lab.

ART257. Digital Photomontage (2).

Use of multiple image sources to create a single image. Elements
of photomontage. Fine art digital output. Application of
advanced imaging techniques in creating seamless or illusionistic
aesthetic statements. Application of design principles.
Prerequisite: ART 150 or ART 154 and either ART 237 or ART 256.

One lecture. Two lab.

ART259. Advanced Projects Photography (3).

Advanced individual projects in photography. Includes review of
processes, tools and materials. Application of design principles.
Repeatable for a total of 6 credit hours towards degree/certificate
requirements.

Prerequisite: Art 253.

One lecture. Five lab.

ART260. Printmaking Il (3).

Basic techniques of etching, aquatint, and softground processes.
Use of engraving, etching tools and roulettes for hand-texturing
techniques. Single plate color techniques. Application of design
principles.

Prerequisite: ART 160.

One lecture. Five lab.

ART261. Printmaking Il (3).

Advanced study of printmaking techniques in areas such as
combined plate processes of embossment, collograph, texturing
build-up techniques and multiple-plate processes of intaglio and
relief printing. Application of design principles.

Prerequisite: ART 260.

One lecture. Five lab.

ART262. Monoprint Il (3).

Techniques of single-plate building for depth of color, value,
texture, linear or value properties. Exploration of lift-off and other
techniques in both water and oil media. Application of design
principles.

Prerequisite: ART 162.

One lecture. Five lab.
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ART281. Advanced Projects in Sculpture (3).

Design and techniques for additive process, carved and/or mixed
media sculpture to explore the potentials of three-dimensional
form. Projects are to be a unified series of projects working
toward portfolio development. Application of design principles.
Repeatable for a total of 6 credit hours towards degree/certificate
requirements.

Prerequisite: ART 181.

One lecture. Five lab.

ART283. Advanced Projects in Welded Sculpture (3).
Emphasis on design and fabrication of metal sculpture to explore
the potentials of the medium. Unified series of projects working
toward portfolio development. Application of design principles.
Repeatable for a total of 6 credit hours towards degree/certificate
requirements.

Prerequisite: ART 183.

One lecture. Five lab.

ART292. Advanced Projects in Oil and Acrylic (3).
Advanced projects in oil and acrylic painting. Review of
techniques and materials. Application of design principles.
Repeatable for a total of 6 credit hours towards degree/certificate
requirements.

Prerequisite: ART 191.

One lecture. Five lab.

ART293. Advanced Projects in Watercolor (3).

Advanced projects in watercolor painting. Review of techniques
and materials. Application of design principles. Repeatable for a
total of 6 credit hours towards degree/certificate requirements.
Prerequisite: ART 195.

One lecture. Five lab.

ART296. Internship: Art (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program,; and have
completed the internship application process.

ART298. Workshop: (2).

Exploration and application of media techniques. Repeatable for a
total of 4 credit hours towards degree/certificate requirements.

Two lecture.
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ART299. Independent Study Art (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= AUTOMOTIVE (AUT)
AUT101. Introduction to Automotive Mechanics (2).

Fundamentals of the automobile including the repair and
maintenance of components.

Two lecture.

AUT102. Diesel Service Techniques (2).

Overview of basic diesel equipment systems. Includes safety
and basic operational knowledge, care, and maintenance
inspection of engine, fuel, suspension, brakes, electrical, and
drive train systems. Diesel shop organization structure, product
line information, and use of Caterpillar’s service and repair
information system.

One lecture. Three lab.

AUT104. Automotive and Motorcycle Pinstiping and
Gold Leafing (1).

Design and lay out of pinstriping or surface leafing on various
materials with an emphasis on automobiles and motorcycles.

Two lab.

AUT105. Introduction to Auto Body Repair and
Painting (4).

Introduction to auto body repair including basic fabrication and
painting. Emphasis on nonstructural body repair, filling, sanding,
primers, and spraying techniques.

Three lecture. Three lab.

AUT106. Automotive/Motorcycle Custom Painting (2).
Professional techniques for automotive/motorcycle paint
finishing. Includes color selection, mixing, masking, sanding,
spraying and post-paint care.

Prerequisite: AUT 105.

One lecture. Two lab.

AUT107. Autographics: Airbrushing & Pinstriping (2).
Basic theory and fundamentals of automotive/motorcycle
airbrushing and pinstriping.

One lecture. Two lab.

AUT108. Diesel Engines (4).

Theory, diagnosis and service common to all diesel engines. Includes
engine rebuilding and performance testing. Preparation for the ASE
Certification test on Medium/Heavy Truck Diesel Engines.

Two lecture. Six lab.
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AUT109. Diesel Electrical Systems Design and Diagnosis (3).
Diesel starting, charging, and accessory electrical systems and
components. Emphasis on electrical system diagnosis and
electrical repair. Includes industry stand ard diagnostic electrical
equipment and testing techniques. Preparation for the ASE
certification test on Electrical/Electronic Systems.

Two lecture. Three lab.

AUT110. Advanced Airbrushing Techniques (2).
Advanced airbrushing techniques including airbrushing with
pearls, metal flakes, candles, transparents, and translucents.
Special faux effects including portraits and real fire.

Prerequisite: AUT 107.

One lecture. Two lab

AUT111. Autobody Metal Welding and Repair (2).
Removal, replacement, and repair of body panels, door skins,
fender patch, rocker panels, floor components, and quarter
panels.

One lecture. Two lab.

AUT113. Diesel Fuel Systems (3).

Theory, diagnosis and service of hydro-mechanical and electronic
diesel fuel systems. Includes analyzing fuel system components
and system operational characteristics. Emphasis on testing and
service procedures of Caterpillar’s mechanical and computer
controlled fuel systems. Preparation for the ASE Certification test
related to heavy duty diesel fuel systems.

Two lecture. Three lab.

AUT122. Automatic and Manual Trans/Transaxle (5).
Theory, diagnosis and repair of selected GM, Ford and Chrysler
automatic transmissions, manual transmissions, clutches, drive
lines and differentials.

Four lecture. Three lab.

AUT123. Brakes (4).

General braking principles, terms, definitions, and other
functions connected with the automobile braking system.
Correct operation and use of brake servicing equipment for drum
and disc brakes.

Three lecture. Three lab.

AUT124. Heavy Equipment Drive Train (3).

Theory, diagnosis, and service of clutches, driveline, synchro
transmissions and final drives, torque converters, and automatic
transmission. Includes proper repair and service of assemblies for
standard and automatic transmissions. Preparation for the ASE
Certification Test on Manual and Automatic Drive Trains.

Two lecture. Three lab.
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AUT125. Heating and Air Conditioning (3).

Theory of heat transfer, forms of matter, refrigeration cycle,
and operating principles of automotive air conditioning
systems. Fundamentals in testing, repairing, disassembling and
assembling components of heating and air conditioning systems.

Two lecture. Three lab.

AUT126. Suspension and Steering (4).

Principles of suspension system geometry and steering systems
operation. Adjustment, correction, repair and replacement
components of system components.

Three lecture. Three lab.

AUT128. Diesel Heating and Air Conditioning (3).

Basic operating principles, diagnosis, and service of modern
automotive and diesel heating and air conditioning systems
including R12 and 134A. Includes an in-depth study of a/c
system operation, diagnostic and service procedures, and
environmental concerns. Preparation for ASE certification test on
Heating and Air Conditioning.

Two lecture. Two lab.

AUT131. Engine Performance (5).

Principles of operation, diagnosis and repair of engine fuel
and ignition systems. Use of diagnostic oscilloscope to repair
malfunctioning fuel and ignition systems.

Four lecture. Three lab.

AUT132. Electrical Systems (5).

Electrical principles and diagnosis and repair of batteries,
charging systems, starting systems, ignition systems and use of
diagnostic oscilloscope.

Four lecture. Three lab.

AUT135. Heavy Equipment Suspension, Steering and
Brake Systems (3).

Theory, diagnosis and the repair of heavy equipment suspension,
steering and brake systems. Emphasis on tires and wheels,
steering components, suspension types, and hydraulic and air
brake systems. Diagnostic and service techniques of suspension,
steering and braking systems.

Prerequisite: MET 160.
Two lecture. Three lab.

AUT151. Engine Repair (5).

Theory of operation, disassembly, measurement and repair of
blocks, heads, and their component parts in automotive gasoline
powered engines.

Three lecture. Six lab.
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AUT208. Advanced Diesel Engine Repair (3).

Advanced block, crankshaft, bearing, and cylinder head diagnosis
and repair.

Prerequisite: AUT 108.
One lecture. Six lab.

AUT209. Diesel Machine Hydraulics (3).

Theory, diagnosis and service of the Pilot Operated Hydraulic
System. Includes load sensing pressure compensated (LSPC)
hydraulic system, the electro-hydraulic system and the
hydrostatic system. Troubleshooting procedures and repair
verifications.

Two lecture. Three lab.

AUT225. Diesel Computerized System Controls (2).

Diesel equipment power train electronic control systems and
electronic engine/power train control operation, component
operation, trouble shooting techniques, and proper repair of
these systems.

Prerequisite: AUT 109.
One lecture. Three lab.

AUT252. Advanced Engine Performance (3).

Advanced concepts of electronic fuel injection system theory of
operation, diagnosis and repair.

Prerequisite: AUT 131 (may be taken concurrently).

Two lecture. Three lab.

AUT253. Advanced Engine Repair (3).

Advanced block, crankshaft, bearing, and cylinder head diagnosis
and repair.

Prerequisite: AUT 151 (may be taken concurrently).
Two lecture. Two lab.

AUT255. Shop Management (3).

Use and interpret a parts order form, repair order form and
weekly profit/loss statement. Customer relations, sales promotion
and work order management.

Three lecture.

AUT275. Basic Automotive Upholstery (2).

Introduction to automotive and motorcycle upholstery. Includes
power sewing machines, tools, and new coverings for bucket,
bench and motorcyle seats.

One lecture. Two lab.

AUT276. Advanced Upholstery (2).

Advanced techniques in automotive and motorcycle upholstery.
Includes headliners, carpeting, door panels, and other interior
accessories.

Prerequisite: AUT 275.

One lecture. Two lab.
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AUT295. Apprenticeship: Diesel (3).

Supervised field experience. Repeatable for a total of twelve
credit hours towards degree/certificate requirements.

AUT296. Internship: Automotive (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

AUT299. Independent Study Automotive (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.

= AVIATION (AVT)
AVT110. Private Pilot Helicopter Ground (4).

Fundamentals of aerodynamics, helicopter operation and
performance. Includes navigation, instruments, weather systems
and hazards.

Prerequisite: Admission to the Private Pilot-Helicopter program.
Three lecture. Three lab.

AVT111. Private Pilot Helicopter Flight 1 (5).

Fundamentals of basic helicopter operations. Includes one-on-
one supervised cross-country flights.

Corequisite: AVT 110.
Two lecture. Nine lab.

AVT112. Private Pilot Helicopter Flight 11 (5).

Flight training including supervised and solo cross-country flights
and intermediate operations. Preparation for Federal Aviation
Administration private pilot helicopter oral and practical exam.
Prerequisite: AVT 111.

Two lecture. Nine lab.

AVT120. Instrument Pilot Helicopter Ground (3).
Instrument navigation, Instrument Flight Rule (IFR). traffic system
and procedures, dead reckoning, IFR Radio navigation, use of
various instrumentation systems, IFR charts, weather reports and
forecasts, transponders, radars, radio aids, anti-icing/deicing
systems, preflight checks, aeronautical decision making.
Prerequisite: AVT 110.

Three lecture.
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AVT121. Instrument Pilot Helicopter Flight (5).

Flight by reference to instruments. Emphasis on instrument
preflight, navigation, approach, emergency, and post-flight
procedures. Includes the combination of a Federal Aviation
Administration (FAA) approved flight-training device (simulator)
and actual flight time in preparation for FAA instrument helicopter
oral and practical exam.

Corequisite: AVT 120.
Two lecture. Nine lab.

AVT131. Private Pilot Ground School (3).

Fundamentals of aerodynamics, airplane operation and
performance, earth’s atmosphere and weather systems, radio
communications and navigation (aeronautical chart reading and
course plotting). Use of aeronautical information manual, Federal
Aviation Administration (FAA) regulations and other publications.
Preparation for FAA private pilot computer test, oral portion of
private pilot practical test, and/or the oral portion of a biennial
flight review.

Three lecture.

AVT132. Instrument Ground School (3).

Instrument navigation and the instrument environment,
departure, enroute and approach procedures, instrument federal
aviation regulations. Emergency and lost communications
procedures and weather and other related topics. Preparation for
Federal Aviation Administration instrument rating computer test,
oral portion of instrument rating practical test, and/or the oral
portion of an instrument proficiency check.

Prerequisite: AVT 131.

Three lecture.

AVT210. Commercial Pilot Helicopter Ground (3).

Designed for students who are both private pilot and instrument
flight rated for helicopter flight and are seeking commercial pilot
rating. Includes advanced helicopter components, advanced
aerodynamics, high altitude meteorology, cross country flight,
and commercial Federal Aviation Administration regulations.
Prerequisite: AVT 120.

Three lecture.

AVT211. Commercial Pilot Helicopter Flight (5).

Advanced helicopter flight operations and navigation, including
mountain flying techniques. Preparation for Federal Aviation
Administration commercial pilot helicopter oral and practical test.

Corequisite: AVT 210.
Two lecture. Nine lab.

AVT220. Flight Instructor Helicopter Ground (3).
Instructional strategies and planning, communications,
student evaluation, the learning process and flight instructor
responsibilities.

Prerequisite: AVT 210.

Three lecture.
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AVT221. Flight Instructor Helicopter Flight (2).
Techniques for giving one-on-one instruction to helicopter
student pilots and critiquing student performance. Preparation
for Federal Aviation Administration flight instructor helicopter oral
and practical test.

Corequisite: AVT 220.
One lecture. Three lab.

AVT230. Flight Instructor Instrument Helicopter Ground
(2).

Instrument pilot teaching techniques utilizing Instrument Flight
Rules (IFR) regulatory guidelines. Preparation to take Federal
Aviation Administration flight instructor instrument helicopter
written test and a portion of the oral and practical exam.

Prerequisite: AVT 220.
Two lecture.

AVT231. Flight Instructor Instrument Helicopter Flight
(2).

Teaching flying in the clouds and poor weather solely by reference
to aircraft instruments. Includes teaching in a flight-training device
(simulator). Preparation for Federal Aviation Administration flight
instructor instrument helicopter oral and practical test.

Corequisite: AVT 230.
One lecture. Three lab.

AVT240. Helicopter Pilot Preventative Maintenance (1).

Basic helicopter maintenance theory, documentation, and
standard industry practices to return an aircraft to service in
accordance with Federal Aviation Administration standards.
Emphasis on maintainance tasks that pilots are authorized to
perform on helicopters.

Prerequisite: AVT 110.
One-half lecture. One and one-half lab.

AVT299. Independent Study Aviation (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.
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= BIOLOGY (BIO)
B10100. Biology Concepts (4).

Basic principles and concepts of biology. Methods of scientific
inquiry, energetics and metabolism, genetics, evolution
and natural selection. Not for majors in the biological or
preprofessional sciences. Duplicate credit for BIO 100 and BIO
156 will not be awarded.

Prerequisite: Reading Proficiency.
Three lecture. Three lab.

BIO/AGS103. Plant Biology (4).

Introduction to the growth, development, reproduction,
and structure of vascular plants. Fundamental activities of
plants including photosynthesis and respiration. Emphasis on
agricultural and horticultural crops of Arizona.

Prerequisite: Reading Proficiency.
Three lecture. Three lab.

BIO/ENV105. Environmental Biology (4).

Introduction to ecological systems, natural resources, and
applications to environmental issues. Includes population,
community, and ecosystem analysis. Emphasis on field,
laboratory, and writing activities.

Prerequisite: Reading Proficiency.
Three lecture. Three lab.

B10108. Concepts in Plant Biology (4).

Principles of plant biology with an emphasis on human relevance
including plants as a source of food, fiber, medicine, and other
commercially important uses. Not for majors in the biological or
preprofessional sciences.

Prerequisite: Reading Proficiency.
Three lecture. Three lab.

BlO109. Natural History of the Southwest (4).

Biological history of plants and animals of major biotic
communities in the Southwest with special emphasis on Arizona.

Prerequisite: Reading Proficiency.
Three lecture. Three lab.
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Bl0117. Birds of the Region I (3).

Study of local birds including identification, behavior and
ecology.

Two lecture. Three lab.

B10118. Birds of the Region Il (3).

Expanded study of local birds with emphasis on behavior, the life
cycle, including growth, development, and reproduction.

Prerequisite: BIO 117.
Two lecture. Three lab.

BIO119. Field Study of Southwestern Birds (2).

Study of birdlife in selected areas of the southwestern United
States. Emphasis on vegetative communities, bird habitats, and
avian specialties.

Prerequisite: BIO 117.
One lecture. Three lab.

BI0156. Human Biology for Allied Health (4).

An introductory biology course for allied health majors with an
emphasis on humans. Topics include fundamental concepts of
cell history, histology, microbiology, and genetics. Duplicate
credit for BIO 100 and BIO 156 will not be awarded.
Prerequisite: Reading Proficiency.

Three lecture. Three lab.

B10160. Introduction to Human Anatomy & Physiology
4.

Principles of scientific method. Structural organization,
homeostasis and control mechanisms of the body. Specific
chemistry concepts. Structure and function of the major systems
of the body.

Prerequisite: Reading Proficiency.

Three lecture. Three lab.

BIO181. General Biology | (4).

Biological principles emphasizing structure and function at the
molecular, cellular, and organismal levels of biological systems.
Secondary school chemistry strongly recommended. Primarily
for biology majors and preprofessional students in health-related
fields.

Prerequisite: Reading Proficiency.

Three lecture. Three lab.
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BlO182. General Biology Il (4).

Principles of plant and animal structure, function, diversity,
evolution, and ecology of populations and communities
emphasizing biotic interactions. Primarily designed for biology
and pre-professional majors.

Prerequisite: Reading Proficiency.

Three lecture. Three lab.

Bl0201. Human Anatomy and Physiology 1 (4).

Structure and function of the human body. Topics include cells,
tissues, integumentary, muscular, skeletal, and nervous systems.

Prerequisite: BIO 156 (Preferred), or BIO 100 or BIO 181.
Prerequisite: Reading Proficiency.
Three lecture. Three lab.

Bl0202. Human Anatomy and Physiology Il (4).
Structure and function of the human body. Topics include
reproductive, endocrine, circulatory, respiratory, urinary, and
digestive systems.

Prerequisite: BIO 201. Reading Proficiency.

Three lecture. Three lab.

B10205. Microbiology (4).

Introduction to microorganisms and viruses of medical
importance. Chemical and physical methods of microbial
control, bacterial, fungal, protozoal, and viral drug therapy. The
immune system response to infection, transmission of human
disease and common clinical presentation of various diseases.

Prerequisite: BIO 156 (Preferred) or BIO 100 or BIO 181, and CHM
138 (Preferred) or CHM 130 or CHM 151. Reading Proficiency.

Three lecture. Three lab.

Bl10296. Internship: Biology (3).

Supervised field experience with businesses, corporations,
government agencies, schools and community organizations to
expand career interests and apply subject knowledge relevant to
the workplace. Individualized internship placements to develop
personal and professional skills, including professional ethics,
leadership, and civic responsibility. Repeatable for a total of
6 credit hours towards degree/certificate requirements. S/U
grading only.

Prerequisite: Student must have a GPA of 2.0; and have completed
specific degree requirements as required by the program; and have
completed the internship application process.

B10299. Independent Study Biology (1-6).

Supervised special project in this field of study. Approval of
supervising Division Dean is required.
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= BUSINESS ADMINISTRATION (BSA)
BSA100. Workplace Dynamics (1).

Techniques essential for successful employment. Human
relations, self-evaluation, and peer/employer perception.
Employee/employer relationships and job satisfaction.

Prerequisite: Reading Proficiency.
One lecture.

BSA101. Career Connections (1).

Techniques to enhance job search and employment success.
Emphasis on creating the tools to make connections in the
world of work. Topics include job search skills, workplace
communication, ethics and critical thinking.

Prerequisite: Reading Proficiency.
One lecture.

BSA105. Business English (3).

Developing or reviewing good language skills for occupational
purposes. Covers spelling, punctuation, capitalization, sentence
structure and word usage. Utilizes business-oriented materials.

Prerequisite: Reading Proficiency.
Three lecture.

BSA110. Personal Finance (3).

Information for making personal and family financial decisions.
Includes budgeting, saving, credit, installment buying, insurance,
buying vs. renting a home, investment, and estate disposal
through will and trust.

Three lecture.

BSA111. Creative Leadership (1).
Lead, motivate and inspire your team with creative leadership.
One lecture.

BSA112. Leadership: Juggling Multiple Priorities (1).

Basic techniques to increase team collaboration. How effective
leaders spend their time.

One lecture.

BSA113. Leadership Communication: Leading Out Loud (1).
Speaking skills and communication techniques for leaders.
One lecture.

BSA120. Principles of Supervision (3).

Supervisory principles and skill building. Includes decision
making, problem solving, time management, leadership models,
and communication process. Emphasis on selecting, motivating
and evaluating employees.

Three lecture.
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BSA130. Business Financial Applications (3).

Foundation and experience in evaluating inventory, preparing
financial statements, determining taxes, reconciling bank
statements, preparing payroll and solving other financial
problems necessary in business fields, including administrative
management, accounting, office administration, and finance.
Three lecture.

BSA131. Introduction to Business (3).

Introduction to the function of business. Overview of marketing,
management, economics, finance, and accounting. Concepts
of government and business, business ethics and international
trade. Emphasis on current business issues.

Three lecture.

BSA132. Ethics in Business (3).

Techniques of moral reasoning and argumentation used to
analyze and resolve modern business issues: legal issues,
corporate responsibility, workers’ rights and responsibilities,
technological issues, information, and advertising.

Three lecture.

BSA140. Human Relations in Business (3).

Study of basic business behavior patterns. Human aspects of
business, as distinguished from economic and technical aspects,
and how they influence efficiency, morale, and management
practice.

Three lecture.

BSA141. Principles of Investment (3).

Fundamentals of corporate finance and elementary accounting
with emphasis on operation of the security market, security
analysis, and planning an investment program from viewpoint
of individual investor.

Three lecture.

BSA150. Business Leadership (1).

Development of leadership qualities in business. Emphasis on
character, self-confidence, scholarship, and establishment of
career goals. Lab includes field trips, state, regional and national
conferences.

One lecture. One lab.

BSA162. Executive Transcription (3).

Executive transcription to develop familiarity with business
English and document formatting. Speed and accuracy in
transcription is emphasized.

Prerequisite: CSA 130 or CSA 140.

One lecture. Four lab.
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BSA163. Legal Transcription (3).

Legal correspondence and documents dictated and transcribed
from machine transcription. Techniques in preparing legal
documents and forms. Production standards of legal office
emphasized.

Prerequisite: CSA 130 or CSA 140.
One lecture. Four lab.

BSA165. Innovations in Business Technology (1).

Analysis of traditional and automated office structures and
designs. Emphasis on current software, hardware, and office
€rgonomics.

One lecture.

BSA210. International Business (3).

Business principles pertaining to international markets and trade.
Global perspective of investments, finances, operations, and
monetary systems.

Three lecture.

BSA220. Principles of Management (3).

Principles of management that have general applicability to
all types of enterprise. Basic management philosophy and
decision making principles involved in planning, directing and
controlling. Recent concepts in management.

Three lecture.

BSA221. Entrepreneurship (3).

Introduction to economic, social and human factors necessary
to opening and operating a business. Emphasis on writing and
analyzing business plans, developing marketing strategies and
raising capital to start a new business.

Three lecture.

BSA223. Human Resource Management (3).

Human resource theory and practice, planning, recruitment,
placement, employee development, evaluation, benefits and
services, health and safety, and employee relations.

Three lecture.

BSA224. Records and Database Manage