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What you will learn . . . 

• Improve your overall writing skill for college and the workplace 

• Create better-constructed correspondence 

• Write effective proposals 

• Develop job application letter and resume skills 

• Build better document design and graphics 

• Increase effective oral presentation skills 

• Generally, improve your writing for the job market 

This course transfers to Northern Arizona University and Arizona State University as an elective. 

 

Sign up today! 

Instructor Contact: Tina.Luffman@yc.edu 

 

 

 

 

 

 


