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CTE Postsecondary Federal Perkins Checklist

Yavapai College (130601001) Public Agency - FY 2025 - CTE Postsecondary Federal Perkins - Rev 3 - CTE
Postsecondary Federal Perkins Checklist

This checklist is a means of communication between the ADE and LEAs regarding the allowability and allocability of the
items submitted in the funding application. Please follow the steps below to ensure that the funding application contains
items that are in compliance with program requirements.

After the LEA submits the application, the ADE will review the application and mark each section as OK, Not Applicable, or Attention
Needed. If the application contains no items that are marked as Attention Needed, the application approval process will continue.
If the application contains items that are marked as Needs Attention, the application cannot be approved and will be returned to the LEA
for edits. The LEA will review the checklist for items that are marked Attention Needed and make the necessary changes to those items.
Only the checked items in the sections marked Attention Needed are to be corrected and/or explained. Each section marked Attention
Needed also has a place where the ADE may provide notes to explain items needing attention. The LEA should check for notes and
additional comments.
Once the LEA has made the necessary adjustments, the LEA will resubmit the application. If the ADE determines that the item has been
corrected, Attention Needed will be changed to OK by the ADE Reviewer. If the items needing attention still have not been corrected, the
application will be returned again to the LEA with a status of Not Approved.
Applications that contain no items that are marked Attention Needed can be moved forward through the approval process.

Checklist Description (Collapse All   Expand All)

1. General Statement of Assurance (GSA) has been submitted OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. GSA location to review submission status: GME Main Menu > Entity Information > General
Statement of Assurances link

2. If no, contact Grants Management through history log and select No from dropdown of checklist

2. FFATA & GSA Verification page has been completed OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Description is included

2. All LEA information has been submitted

3. Reviewed LEA for outstanding Issues OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Outstanding Completion Report (s)

2. Outstanding Refund (s)

3. Programmatic Holds (s)

4. Reviewed for High Risk Status OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Is this LEA under a high risk status

2. Program area may need to apply additional monitoring

5. Capital Outlay Worksheet page has been reviewed OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Capital Outlay Worksheet line items are corroborated in Budget Detail line items

6. General Statements OK Audrey
Dieken

5/5/2025
8:26:33

AM
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1. College agrees to Program Assurances, Fiscal Assurances, and Accountability Assurances.

2. College agrees to carry out Federal Perkins Requirements.

3. College satisfactorily completes the Desk Monitoring- Fiscal Assurances section.

7. Budget OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. All expenditures must support one or more objectives.

2. The total allocation must be budgeted.

3. All expenditures are listed in the appropriate budget codes.

4. Salaries must be listed in object code 4100 or 4150. If positions involve face-to-face with students,
use object code 4100; if positions are support use object code 4150. Narrative includes job title and
FTE. (i.e., Instructional Aide-Culinary, .5 FTE) If new position, include "new". Job description must be
uploaded into Related Documents section for each position.

5. Benefits must be listed in object code 4200.

6. Stipends indicate extra duty or extended contract pay. Narrative must include #hours X $/hour X
#people=total stipend. Narrative must include activities to be performed.

7. Supplies includes only program-specific instructional consumable supplies and not any general
supplies. Instructional supplies must include a general list of supplies with dollar amount and program
area in the narrative to be considered for approval. Include site if applicable. Instructional software
must list specific software, dollar amount and program.

8. Equipment Supplies under $5,000 (Object Codes 6731, 6732, 6734, 6735, 6737 and 6738) and
Capital Equipment (Object Codes 6733, 6736 and 6739) must be included on the Capital Outlay
Worksheet and include CTE Program Name, School Name, Quantity, Cost Per Unit,
Tax/Shipping/Handling, Object Code and an Item Description.

9. The Federal Perkins Grant may not exceed the 5% cap for administrative costs (which includes
Indirect + Support Services Administration expenditures). This is not automatically tallied by the grant
and must be determined manually. The application may not be approved if this is exceeded.

10. NOTE: For professional development and training activities, supporting documentation for
registration and travel should be available upon request.

8. Assurances OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Confirm that each assurance area has been check "Yes" by the college and no response is left
blank.

9. Federal Perkins Requirements OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. College affirms that they will carry out all requirements by indicating "Yes" in the check box.

10. Desk Monitoring- Fiscal Assurances OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Financial Audit- The date of the most recent annual audit must be entered along with the name of
the entity completing the audit.

2. Financial Audit- All audit findings related to the Federal Perkins Grant funds must be described. If
none, indicate N/A.

3. Fiscal Monitoring- "Yes" or "No" should be checked indicating whether or not the college is
requesting a monitoring/technical assistance for their Federal Perkins Grant.
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4. Financial Benefit- All questions should be answered with a "No" otherwise a correction action plan
must be added to the comment box.

5. Entertainment Costs- All questions should be answered with a "No" otherwise a corrective action
plan must be added to the comment box.

6. Capital Equipment Inventory- All questions should be answered with a "Yes" otherwise a corrective
action plan must be added to the comment box.

7. Supplement Not Supplant- College should answer "Yes" or "No" for each question in this section. If
"Yes" is indicated, an explanation must be provided by the college. The Grant Program Specialist must
inquire further for any affirmative answer to determine whether or not supplanting has occurred.

8. Time & Effort- All questions should be answered with a "Yes" otherwise a corrective action plan must
be added to the comment box.

11. Postsecondary Occupational Programs OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. College lists all programs that will be provided this year and supported with Federal Perkins funds.

2. List is by location, program title and CIP code.

12. Evaluation & Accountability OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Recipient has provided the date of the most recent Local Needs Assessment and has uploaded a
copy into the Related Documents area of the grant.

2. Recipient has provided a summary of the results of their analysis from the Local Needs Assessment
(or progress analysis in the off year) and has included all major areas of focus to be addressed this
year.

3. Recipient has provided a measurable objective (SMART) describing how they will implement an
evaluation of the activities carried out by Perkins funds this year.

4. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

13. Career Exploration/Career Development Activities OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Recipient has provided a description of the career exploration and/or career development activities
they will provide so that students can make informed choices regarding future education, career
opportunities and programs of study.

2. Recipient has provided a measurable objective (SMART) related to the provision of career
exploration and/or career development activities carried out by Perkins funds this year.

3. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

14. Professional Development OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Based on the results of the Local Needs Assessment (or summary of progress in the off year), the
recipient provided a description of the professional development activities to be provided or supported
this year.
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2. The recipient provided a description of how specifically they will provide or support professional
development activities focused on embedding professional skills and academic content into career and
technical education programs/courses.

3. A measurable objective (SMART) was provided regarding how the entity will provide/support career
and technical education professional development with Perkins funding.

4. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

15. Skill Development OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Recipient provided an explanation of how the career and technical education programs offered
ensure that students have the skills necessary to pursue careers in high-skill, high-wage or in-demand
industry sectors or occupations.

2. A description of how the results of the Local Needs Assessment (or progress summary in the off
year) supports the choice of programs/programs study being offered was provided (as listed in the
Postsecondary Occupational Programs section of the grant). An analysis was provided to support their
choice of programs.

3. A description was provided indicating how all students will learn about their career and technical
education offerings.

4. The recipient provided a description of the extra steps to be taken to inform/recruit special population
students into career and technical education programs.

5. A description was provided regarding how the recipient will coordinate with local workforce
development boards, local workforce agencies, one-stop delivery systems and other partners in their
community.

6. A measurable objective (SMART) was provided regarding how the recipient will provide within career
and technical education the skills necessary to pursue careers in high-skill, high-wage or in-demand
industry sectors or occupations for all participating students.

7. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

16. Academic Integration OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Based on the results of the Local Needs Assessment, the recipient provided an explanation of how
they will improve the academic and technical skills of students through the integration of coherent and
rigorous content aligned with challenging academic standards and relevant career and technical
education programs to ensure learning in the subjects constitutes a well-rounded education.

2. A measurable objective (SMART) was provided regarding how the recipient will support the
integration of academic skills into career and technical education programs/programs of study this year.

3. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

17. Increase Student Achievement OK Audrey
Dieken

5/5/2025
8:26:33
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AM

1. Based on the results of the Local Needs Assessment (or the analysis of progress in the off year), a
description was provided on how Perkins funding would be utilized to plan and carry out elements that
support implementation of career and technical education programs/programs of study that result in
increased student achievement.

2. A description was provided on how the recipient will ensure equal access for all special populations
students to career and technical education programs/programs of study.

3. A description was provided on how the recipient will ensure that members of special populations are
not discriminated against based on their status as members of special populations.

4. A description was provided regarding how students participating in career and technical education
programs will be offered the opportunity to gain postsecondary credit while still attending high school. If
not available, they must indicate at least an N/A.

5. The recipient provided an explanation of how they will support career and technical education
student achievement by promoting access to industry-recognized certification examinations or other
assessments leading toward a recognized postsecondary credential.

6. A measurable objective (SMART) was provided focused on successful implementation of career and
technical education programs/programs of study in support of increased student achievement.

7. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

18. Performance Measure Improvement Plan(s) / Directed
Improvement Plan(s)

OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Recipient has completed a separate Performance Measure Improvement Plan for each performance
measure not meeting 90% of the State Determined Level of Performance.

2. Box 1: Identifies the specific performance measure not met (1P1, 2P1 etc...).

3. Box 2: Indicates numerically the college level of performance achieved for this measure.

4. Box 3: Indicates numerically the State Determined Level of Performance (SDLP) for this measure.

5. Box 4: Indicates numerically 90% of the SDLP for this measure.

6. Box 5: Indicates numerically at least a "1" but not exceeding a "2." Performance measures not met
for three or more consecutive years requires a separate Directed Improvement Plan be completed. The
Grants Program Specialist will work with the college to complete that separately and ensure that it is
uploaded into the Related Documents area of the grant once completed.

7. Box 6: Adequately identifies causes for the deficiency.

8. At least one measurable objective (SMART) is created along with action steps, identified party and
proposed completion date. All appear reasonable and adequate to address the performance measure.

9. Repeat process for any additional Performance Measure Improvement Plans submitted in the grant.

10. Performance Improvement Plan(s) / Directed Improvement Plan(s) due on January 15th.

11. Performance Measure Improvement Plan(s) summary of progress due on June 30th

12. Directed Improvement Plan(s) must submit an update of progress on March 30th and summary of
progress due on June 30th.

19. Entity For Profit / Non Profit Status has been verified for
grant funding eligibility

OK Audrey
Dieken

5/5/2025
8:26:33

AM

1. Entity's For Profit / Non Profit status selected on the General Statement of Assurances (GSA)
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matches the For Profit / Non Profit status selected on the Funding Application's "For Profit/Non Profit
Disclaimer & Attestation" page.

2. If "For Profit" status has been selected, eligibility for grant funding has been confirmed

3. If "For Profit" status prohibits eligibility for grant funding, appropriate action has been take to advise
entity of their ineligible status. (1. Create/email a History Log comment advising entity of ineligibility; 2.
Follow process to forfeit allocation).
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Yavapai College (130601001) Public Agency - FY 2025 - CTE Postsecondary Federal Perkins - Rev 4 -
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Grant Substantially Approved Substantially Approved Date
CTE Postsecondary Federal Perkins Yes 07/01/2024  
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CTE Postsecondary Federal Perkins Checklist

Yavapai College (130601001) Public Agency - FY 2025 - CTE Postsecondary Federal Perkins - Rev 4 - CTE
Postsecondary Federal Perkins Checklist

This checklist is a means of communication between the ADE and LEAs regarding the allowability and allocability of the
items submitted in the funding application. Please follow the steps below to ensure that the funding application contains
items that are in compliance with program requirements.

After the LEA submits the application, the ADE will review the application and mark each section as OK, Not Applicable, or Attention
Needed. If the application contains no items that are marked as Attention Needed, the application approval process will continue.
If the application contains items that are marked as Needs Attention, the application cannot be approved and will be returned to the LEA
for edits. The LEA will review the checklist for items that are marked Attention Needed and make the necessary changes to those items.
Only the checked items in the sections marked Attention Needed are to be corrected and/or explained. Each section marked Attention
Needed also has a place where the ADE may provide notes to explain items needing attention. The LEA should check for notes and
additional comments.
Once the LEA has made the necessary adjustments, the LEA will resubmit the application. If the ADE determines that the item has been
corrected, Attention Needed will be changed to OK by the ADE Reviewer. If the items needing attention still have not been corrected, the
application will be returned again to the LEA with a status of Not Approved.
Applications that contain no items that are marked Attention Needed can be moved forward through the approval process.

Checklist Description (Collapse All   Expand All)

1. General Statement of Assurance (GSA) has been
submitted

OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. GSA location to review submission status: GME Main Menu > Entity Information > General
Statement of Assurances link

2. If no, contact Grants Management through history log and select No from dropdown of checklist

2. FFATA & GSA Verification page has been completed OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Description is included

2. All LEA information has been submitted

3. Reviewed LEA for outstanding Issues OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Outstanding Completion Report (s)

2. Outstanding Refund (s)

3. Programmatic Holds (s)

4. Reviewed for High Risk Status OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Is this LEA under a high risk status

2. Program area may need to apply additional monitoring

5. Capital Outlay Worksheet page has been reviewed OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Capital Outlay Worksheet line items are corroborated in Budget Detail line items

6. General Statements OK Audrey
Dieken

8/22/2025
11:31:47

AM
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1. College agrees to Program Assurances, Fiscal Assurances, and Accountability Assurances.

2. College agrees to carry out Federal Perkins Requirements.

3. College satisfactorily completes the Desk Monitoring- Fiscal Assurances section.

7. Budget OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. All expenditures must support one or more objectives.

2. The total allocation must be budgeted.

3. All expenditures are listed in the appropriate budget codes.

4. Salaries must be listed in object code 4100 or 4150. If positions involve face-to-face with students,
use object code 4100; if positions are support use object code 4150. Narrative includes job title and
FTE. (i.e., Instructional Aide-Culinary, .5 FTE) If new position, include "new". Job description must be
uploaded into Related Documents section for each position.

5. Benefits must be listed in object code 4200.

6. Stipends indicate extra duty or extended contract pay. Narrative must include #hours X $/hour X
#people=total stipend. Narrative must include activities to be performed.

7. Supplies includes only program-specific instructional consumable supplies and not any general
supplies. Instructional supplies must include a general list of supplies with dollar amount and program
area in the narrative to be considered for approval. Include site if applicable. Instructional software
must list specific software, dollar amount and program.

8. Equipment Supplies under $5,000 (Object Codes 6731, 6732, 6734, 6735, 6737 and 6738) and
Capital Equipment (Object Codes 6733, 6736 and 6739) must be included on the Capital Outlay
Worksheet and include CTE Program Name, School Name, Quantity, Cost Per Unit,
Tax/Shipping/Handling, Object Code and an Item Description.

9. The Federal Perkins Grant may not exceed the 5% cap for administrative costs (which includes
Indirect + Support Services Administration expenditures). This is not automatically tallied by the grant
and must be determined manually. The application may not be approved if this is exceeded.

10. NOTE: For professional development and training activities, supporting documentation for
registration and travel should be available upon request.

8. Assurances OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Confirm that each assurance area has been check "Yes" by the college and no response is left
blank.

9. Federal Perkins Requirements OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. College affirms that they will carry out all requirements by indicating "Yes" in the check box.

10. Desk Monitoring- Fiscal Assurances OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Financial Audit- The date of the most recent annual audit must be entered along with the name of
the entity completing the audit.

2. Financial Audit- All audit findings related to the Federal Perkins Grant funds must be described. If
none, indicate N/A.

3. Fiscal Monitoring- "Yes" or "No" should be checked indicating whether or not the college is
requesting a monitoring/technical assistance for their Federal Perkins Grant.
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4. Financial Benefit- All questions should be answered with a "No" otherwise a correction action plan
must be added to the comment box.

5. Entertainment Costs- All questions should be answered with a "No" otherwise a corrective action
plan must be added to the comment box.

6. Capital Equipment Inventory- All questions should be answered with a "Yes" otherwise a corrective
action plan must be added to the comment box.

7. Supplement Not Supplant- College should answer "Yes" or "No" for each question in this section. If
"Yes" is indicated, an explanation must be provided by the college. The Grant Program Specialist
must inquire further for any affirmative answer to determine whether or not supplanting has occurred.

8. Time & Effort- All questions should be answered with a "Yes" otherwise a corrective action plan
must be added to the comment box.

11. Postsecondary Occupational Programs OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. College lists all programs that will be provided this year and supported with Federal Perkins funds.

2. List is by location, program title and CIP code.

12. Evaluation & Accountability OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Recipient has provided the date of the most recent Local Needs Assessment and has uploaded a
copy into the Related Documents area of the grant.

2. Recipient has provided a summary of the results of their analysis from the Local Needs
Assessment (or progress analysis in the off year) and has included all major areas of focus to be
addressed this year.

3. Recipient has provided a measurable objective (SMART) describing how they will implement an
evaluation of the activities carried out by Perkins funds this year.

4. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

13. Career Exploration/Career Development Activities OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Recipient has provided a description of the career exploration and/or career development activities
they will provide so that students can make informed choices regarding future education, career
opportunities and programs of study.

2. Recipient has provided a measurable objective (SMART) related to the provision of career
exploration and/or career development activities carried out by Perkins funds this year.

3. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

14. Professional Development OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Based on the results of the Local Needs Assessment (or summary of progress in the off year), the
recipient provided a description of the professional development activities to be provided or supported
this year.
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2. The recipient provided a description of how specifically they will provide or support professional
development activities focused on embedding professional skills and academic content into career
and technical education programs/courses.

3. A measurable objective (SMART) was provided regarding how the entity will provide/support career
and technical education professional development with Perkins funding.

4. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

15. Skill Development OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Recipient provided an explanation of how the career and technical education programs offered
ensure that students have the skills necessary to pursue careers in high-skill, high-wage or in-demand
industry sectors or occupations.

2. A description of how the results of the Local Needs Assessment (or progress summary in the off
year) supports the choice of programs/programs study being offered was provided (as listed in the
Postsecondary Occupational Programs section of the grant). An analysis was provided to support
their choice of programs.

3. A description was provided indicating how all students will learn about their career and technical
education offerings.

4. The recipient provided a description of the extra steps to be taken to inform/recruit special
population students into career and technical education programs.

5. A description was provided regarding how the recipient will coordinate with local workforce
development boards, local workforce agencies, one-stop delivery systems and other partners in their
community.

6. A measurable objective (SMART) was provided regarding how the recipient will provide within
career and technical education the skills necessary to pursue careers in high-skill, high-wage or in-
demand industry sectors or occupations for all participating students.

7. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

16. Academic Integration OK Audrey
Dieken

8/22/2025
11:31:47

AM

1. Based on the results of the Local Needs Assessment, the recipient provided an explanation of how
they will improve the academic and technical skills of students through the integration of coherent and
rigorous content aligned with challenging academic standards and relevant career and technical
education programs to ensure learning in the subjects constitutes a well-rounded education.

2. A measurable objective (SMART) was provided regarding how the recipient will support the
integration of academic skills into career and technical education programs/programs of study this
year.

3. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

17. Increase Student Achievement OK Audrey 8/22/2025
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Dieken 11:31:47
AM

1. Based on the results of the Local Needs Assessment (or the analysis of progress in the off year), a
description was provided on how Perkins funding would be utilized to plan and carry out elements that
support implementation of career and technical education programs/programs of study that result in
increased student achievement.

2. A description was provided on how the recipient will ensure equal access for all special populations
students to career and technical education programs/programs of study.

3. A description was provided on how the recipient will ensure that members of special populations
are not discriminated against based on their status as members of special populations.

4. A description was provided regarding how students participating in career and technical education
programs will be offered the opportunity to gain postsecondary credit while still attending high school.
If not available, they must indicate at least an N/A.

5. The recipient provided an explanation of how they will support career and technical education
student achievement by promoting access to industry-recognized certification examinations or other
assessments leading toward a recognized postsecondary credential.

6. A measurable objective (SMART) was provided focused on successful implementation of career
and technical education programs/programs of study in support of increased student achievement.

7. Recipient has provided a justification for their choice of objective and how it will address the
identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

18. Performance Measure Improvement Plan(s) / Directed
Improvement Plan(s)

OK Audrey
Dieken

8/22/2025
11:31:48

AM

1. Recipient has completed a separate Performance Measure Improvement Plan for each
performance measure not meeting 90% of the State Determined Level of Performance.

2. Box 1: Identifies the specific performance measure not met (1P1, 2P1 etc...).

3. Box 2: Indicates numerically the college level of performance achieved for this measure.

4. Box 3: Indicates numerically the State Determined Level of Performance (SDLP) for this measure.

5. Box 4: Indicates numerically 90% of the SDLP for this measure.

6. Box 5: Indicates numerically at least a "1" but not exceeding a "2." Performance measures not met
for three or more consecutive years requires a separate Directed Improvement Plan be completed.
The Grants Program Specialist will work with the college to complete that separately and ensure that
it is uploaded into the Related Documents area of the grant once completed.

7. Box 6: Adequately identifies causes for the deficiency.

8. At least one measurable objective (SMART) is created along with action steps, identified party and
proposed completion date. All appear reasonable and adequate to address the performance
measure.

9. Repeat process for any additional Performance Measure Improvement Plans submitted in the
grant.

10. Performance Improvement Plan(s) / Directed Improvement Plan(s) due on January 15th.

11. Performance Measure Improvement Plan(s) summary of progress due on June 30th

12. Directed Improvement Plan(s) must submit an update of progress on March 30th and summary of
progress due on June 30th.

19. Entity For Profit / Non Profit Status has been verified for
grant funding eligibility

OK Audrey
Dieken

8/22/2025
11:31:48
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AM

1. Entity's For Profit / Non Profit status selected on the General Statement of Assurances (GSA)
matches the For Profit / Non Profit status selected on the Funding Application's "For Profit/Non Profit
Disclaimer & Attestation" page.

2. If "For Profit" status has been selected, eligibility for grant funding has been confirmed

3. If "For Profit" status prohibits eligibility for grant funding, appropriate action has been take to advise
entity of their ineligible status. (1. Create/email a History Log comment advising entity of ineligibility; 2.
Follow process to forfeit allocation).
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Substantially Approved Dates

Yavapai College (130601001) Public Agency - FY 2025 - CTE Postsecondary Federal Perkins - Rev 5 -
Substantially Approved Dates
Grant Substantially Approved Substantially Approved Date
CTE Postsecondary Federal Perkins Yes 07/01/2024  
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CTE Postsecondary Federal Perkins Checklist

Yavapai College (130601001) Public Agency - FY 2025 - CTE Postsecondary Federal Perkins - Rev 5 - CTE
Postsecondary Federal Perkins Checklist

This checklist is a means of communication between the ADE and LEAs regarding the allowability and allocability of the
items submitted in the funding application. Please follow the steps below to ensure that the funding application contains
items that are in compliance with program requirements.

After the LEA submits the application, the ADE will review the application and mark each section as OK, Not Applicable, or Attention
Needed. If the application contains no items that are marked as Attention Needed, the application approval process will continue.
If the application contains items that are marked as Needs Attention, the application cannot be approved and will be returned to the LEA
for edits. The LEA will review the checklist for items that are marked Attention Needed and make the necessary changes to those items.
Only the checked items in the sections marked Attention Needed are to be corrected and/or explained. Each section marked Attention
Needed also has a place where the ADE may provide notes to explain items needing attention. The LEA should check for notes and
additional comments.
Once the LEA has made the necessary adjustments, the LEA will resubmit the application. If the ADE determines that the item has been
corrected, Attention Needed will be changed to OK by the ADE Reviewer. If the items needing attention still have not been corrected, the
application will be returned again to the LEA with a status of Not Approved.
Applications that contain no items that are marked Attention Needed can be moved forward through the approval process.

Checklist Description (Collapse All   Expand All)

1. General Statement of Assurance (GSA) has been submitted Not Reviewed

1. GSA location to review submission status: GME Main Menu > Entity Information > General Statement of
Assurances link

2. If no, contact Grants Management through history log and select No from dropdown of checklist

2. FFATA & GSA Verification page has been completed Not Reviewed

1. Description is included

2. All LEA information has been submitted

3. Reviewed LEA for outstanding Issues Not Reviewed

1. Outstanding Completion Report (s)

2. Outstanding Refund (s)

3. Programmatic Holds (s)

4. Reviewed for High Risk Status Not Reviewed

1. Is this LEA under a high risk status

2. Program area may need to apply additional monitoring

5. Capital Outlay Worksheet page has been reviewed Not Reviewed

1. Capital Outlay Worksheet line items are corroborated in Budget Detail line items

6. General Statements Not Reviewed

1. College agrees to Program Assurances, Fiscal Assurances, and Accountability Assurances.

2. College agrees to carry out Federal Perkins Requirements.

3. College satisfactorily completes the Desk Monitoring- Fiscal Assurances section.

7. Budget Not Reviewed

1. All expenditures must support one or more objectives.

2. The total allocation must be budgeted.
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3. All expenditures are listed in the appropriate budget codes.

4. Salaries must be listed in object code 4100 or 4150. If positions involve face-to-face with students, use
object code 4100; if positions are support use object code 4150. Narrative includes job title and FTE. (i.e.,
Instructional Aide-Culinary, .5 FTE) If new position, include "new". Job description must be uploaded into
Related Documents section for each position.

5. Benefits must be listed in object code 4200.

6. Stipends indicate extra duty or extended contract pay. Narrative must include #hours X $/hour X
#people=total stipend. Narrative must include activities to be performed.

7. Supplies includes only program-specific instructional consumable supplies and not any general supplies.
Instructional supplies must include a general list of supplies with dollar amount and program area in the
narrative to be considered for approval. Include site if applicable. Instructional software must list specific
software, dollar amount and program.

8. Equipment Supplies under $5,000 (Object Codes 6731, 6732, 6734, 6735, 6737 and 6738) and Capital
Equipment (Object Codes 6733, 6736 and 6739) must be included on the Capital Outlay Worksheet and
include CTE Program Name, School Name, Quantity, Cost Per Unit, Tax/Shipping/Handling, Object Code and
an Item Description.

9. The Federal Perkins Grant may not exceed the 5% cap for administrative costs (which includes Indirect +
Support Services Administration expenditures). This is not automatically tallied by the grant and must be
determined manually. The application may not be approved if this is exceeded.

10. NOTE: For professional development and training activities, supporting documentation for registration and
travel should be available upon request.

8. Assurances Not Reviewed

1. Confirm that each assurance area has been check "Yes" by the college and no response is left blank.

9. Federal Perkins Requirements Not Reviewed

1. College affirms that they will carry out all requirements by indicating "Yes" in the check box.

10. Desk Monitoring- Fiscal Assurances Not Reviewed

1. Financial Audit- The date of the most recent annual audit must be entered along with the name of the entity
completing the audit.

2. Financial Audit- All audit findings related to the Federal Perkins Grant funds must be described. If none,
indicate N/A.

3. Fiscal Monitoring- "Yes" or "No" should be checked indicating whether or not the college is requesting a
monitoring/technical assistance for their Federal Perkins Grant.

4. Financial Benefit- All questions should be answered with a "No" otherwise a correction action plan must be
added to the comment box.

5. Entertainment Costs- All questions should be answered with a "No" otherwise a corrective action plan must
be added to the comment box.

6. Capital Equipment Inventory- All questions should be answered with a "Yes" otherwise a corrective action
plan must be added to the comment box.

7. Supplement Not Supplant- College should answer "Yes" or "No" for each question in this section. If "Yes" is
indicated, an explanation must be provided by the college. The Grant Program Specialist must inquire further
for any affirmative answer to determine whether or not supplanting has occurred.

8. Time & Effort- All questions should be answered with a "Yes" otherwise a corrective action plan must be
added to the comment box.

11. Postsecondary Occupational Programs Not Reviewed

1. College lists all programs that will be provided this year and supported with Federal Perkins funds.

2. List is by location, program title and CIP code.
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12. Evaluation & Accountability Not Reviewed

1. Recipient has provided the date of the most recent Local Needs Assessment and has uploaded a copy into
the Related Documents area of the grant.

2. Recipient has provided a summary of the results of their analysis from the Local Needs Assessment (or
progress analysis in the off year) and has included all major areas of focus to be addressed this year.

3. Recipient has provided a measurable objective (SMART) describing how they will implement an evaluation
of the activities carried out by Perkins funds this year.

4. Recipient has provided a justification for their choice of objective and how it will address the identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

13. Career Exploration/Career Development Activities Not Reviewed

1. Recipient has provided a description of the career exploration and/or career development activities they will
provide so that students can make informed choices regarding future education, career opportunities and
programs of study.

2. Recipient has provided a measurable objective (SMART) related to the provision of career exploration
and/or career development activities carried out by Perkins funds this year.

3. Recipient has provided a justification for their choice of objective and how it will address the identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

14. Professional Development Not Reviewed

1. Based on the results of the Local Needs Assessment (or summary of progress in the off year), the recipient
provided a description of the professional development activities to be provided or supported this year.

2. The recipient provided a description of how specifically they will provide or support professional
development activities focused on embedding professional skills and academic content into career and
technical education programs/courses.

3. A measurable objective (SMART) was provided regarding how the entity will provide/support career and
technical education professional development with Perkins funding.

4. Recipient has provided a justification for their choice of objective and how it will address the identified need.

5. Progress Summary not due until June 30th.

6. Repeat review of objectives if additional were submitted.

15. Skill Development Not Reviewed

1. Recipient provided an explanation of how the career and technical education programs offered ensure that
students have the skills necessary to pursue careers in high-skill, high-wage or in-demand industry sectors or
occupations.

2. A description of how the results of the Local Needs Assessment (or progress summary in the off year)
supports the choice of programs/programs study being offered was provided (as listed in the Postsecondary
Occupational Programs section of the grant). An analysis was provided to support their choice of programs.

3. A description was provided indicating how all students will learn about their career and technical education
offerings.

4. The recipient provided a description of the extra steps to be taken to inform/recruit special population
students into career and technical education programs.

5. A description was provided regarding how the recipient will coordinate with local workforce development
boards, local workforce agencies, one-stop delivery systems and other partners in their community.

6. A measurable objective (SMART) was provided regarding how the recipient will provide within career and
technical education the skills necessary to pursue careers in high-skill, high-wage or in-demand industry
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sectors or occupations for all participating students.

7. Recipient has provided a justification for their choice of objective and how it will address the identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

16. Academic Integration Not Reviewed

1. Based on the results of the Local Needs Assessment, the recipient provided an explanation of how they will
improve the academic and technical skills of students through the integration of coherent and rigorous content
aligned with challenging academic standards and relevant career and technical education programs to ensure
learning in the subjects constitutes a well-rounded education.

2. A measurable objective (SMART) was provided regarding how the recipient will support the integration of
academic skills into career and technical education programs/programs of study this year.

3. Recipient has provided a justification for their choice of objective and how it will address the identified need.

4. Progress Summary not due until June 30th.

5. Repeat review of objectives if additional were submitted.

17. Increase Student Achievement Not Reviewed

1. Based on the results of the Local Needs Assessment (or the analysis of progress in the off year), a
description was provided on how Perkins funding would be utilized to plan and carry out elements that
support implementation of career and technical education programs/programs of study that result in increased
student achievement.

2. A description was provided on how the recipient will ensure equal access for all special populations
students to career and technical education programs/programs of study.

3. A description was provided on how the recipient will ensure that members of special populations are not
discriminated against based on their status as members of special populations.

4. A description was provided regarding how students participating in career and technical education
programs will be offered the opportunity to gain postsecondary credit while still attending high school. If not
available, they must indicate at least an N/A.

5. The recipient provided an explanation of how they will support career and technical education student
achievement by promoting access to industry-recognized certification examinations or other assessments
leading toward a recognized postsecondary credential.

6. A measurable objective (SMART) was provided focused on successful implementation of career and
technical education programs/programs of study in support of increased student achievement.

7. Recipient has provided a justification for their choice of objective and how it will address the identified need.

8. Progress Summary not due until June 30th.

9. Repeat review of objectives if additional were submitted.

18. Performance Measure Improvement Plan(s) / Directed Improvement
Plan(s)

Not Reviewed

1. Recipient has completed a separate Performance Measure Improvement Plan for each performance
measure not meeting 90% of the State Determined Level of Performance.

2. Box 1: Identifies the specific performance measure not met (1P1, 2P1 etc...).

3. Box 2: Indicates numerically the college level of performance achieved for this measure.

4. Box 3: Indicates numerically the State Determined Level of Performance (SDLP) for this measure.

5. Box 4: Indicates numerically 90% of the SDLP for this measure.

6. Box 5: Indicates numerically at least a "1" but not exceeding a "2." Performance measures not met for three
or more consecutive years requires a separate Directed Improvement Plan be completed. The Grants
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Program Specialist will work with the college to complete that separately and ensure that it is uploaded into
the Related Documents area of the grant once completed.

7. Box 6: Adequately identifies causes for the deficiency.

8. At least one measurable objective (SMART) is created along with action steps, identified party and
proposed completion date. All appear reasonable and adequate to address the performance measure.

9. Repeat process for any additional Performance Measure Improvement Plans submitted in the grant.

10. Performance Improvement Plan(s) / Directed Improvement Plan(s) due on January 15th.

11. Performance Measure Improvement Plan(s) summary of progress due on June 30th

12. Directed Improvement Plan(s) must submit an update of progress on March 30th and summary of
progress due on June 30th.

19. Entity For Profit / Non Profit Status has been verified for grant funding
eligibility

Not Reviewed

1. Entity's For Profit / Non Profit status selected on the General Statement of Assurances (GSA) matches the
For Profit / Non Profit status selected on the Funding Application's "For Profit/Non Profit Disclaimer &
Attestation" page.

2. If "For Profit" status has been selected, eligibility for grant funding has been confirmed

3. If "For Profit" status prohibits eligibility for grant funding, appropriate action has been take to advise entity of
their ineligible status. (1. Create/email a History Log comment advising entity of ineligibility; 2. Follow process
to forfeit allocation).
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