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Missing Student Notification Policy

Yavapai College takes student safety very seriously. To this end, and in compliance with the Missing 
Student Notification Policy and Procedures (Section 488 of the Higher Education Opportunity Act 
of 2008), the following policy has been developed in order to assist in locating YAVAPAI COLLEGE 

students living on-campus, who, based on the facts and circumstances known to the College, are determined 
to be missing. It is the policy of the Yavapai College to actively investigate any report of a missing resident 
student (an enrolled student that lives on-campus)

Each resident, upon checking into campus housing, is requested to identify the name and contact information 
of the individual that is to be contacted in case of an emergency, including in the event of a resident being 
reported missing for a period of no more than 24 hours. For any resident under the age of 18, and not an 
emancipated individual, the institution is required to notify a custodial parent or guardian no later than 
24 hours after the time that the resident is determined to be missing. A student’s confidential contact 
information shall be accessible only by authorized campus officials and law enforcement as appropriate.

If a member of the College community has reason to believe that a student is missing, he/she must notify 
the Yavapai Campus Police Department immediately. In addition, a Health and Safety Notification shall 
be made to the Dean for Student and Academic Services. All efforts will be made to locate the student to 
determine his or her state of health and well-being. These efforts include, but are not limited to checking 
the resident’s room, class schedule , friends , academic departments, ID card access, locating the resident’s 
vehicle, and calling the resident’s cell phone number (if provided).

The Yavapai Campus Police Department will continue to investigate utilizing established police investigative 
procedures and in collaboration with the Dean for Student and Academic Services and Office of Residence 
Life. The Yavapai Campus Police Department will also coordinate its efforts with outside law enforcement 
agencies in full compliance with legal obligations and good police practice. If, upon investigation, the 
resident is determined to be missing, the Office of the Dean for Student and Academic Services or his/her 
designee) will contact the resident’s designated emergency contact person.

Upon the confirmation of a significant emergency 
or dangerous situation involving an immediate 
threat to the health or safety of students or 

employees occurring on or off campus, YAVAPAI COLLEGE 
will immediately notify the campus community using 
a systemized emergency communication procedure 
(the YAVAPAI COLLEGE Emergency Alert Notification 
System). The College has developed an integrated 
and comprehensive procedure which may include 
the following emergency alert systems: cell phone 
text messages; priority emails; Internet notifications 
at YAVAPAI COLLEGE home page, YAVAPAI COLLEGE 
emergency information web site; broadcast using 
YAVAPAI COLLEGE PD patrol cars, campus phone trees, 
and local radio and television stations.

In addition to the notification of the on-campus 
community, the College will also report any 
significant emergency or dangerous situation to the 
local community. The initial report will be executed 
by the YAVAPAI Campus Police Department or Public 
Information Officer as appropriate. All follow-up reports 
and all communications to local and regional media will 
be managed by the Public Information Office. This will  
ensure YAVAPAI COLLEGE sends consistent information 
to those off campus. 

YAVAPAI COLLEGE will, without delay, and taking into 
account the safety of the community, determine the 
content of the notification and initiate the notification 
system, unless the notification will, in the professional 
judgment of responsible authorities, compromise 
efforts to assist victims or to contain, respond to, or 
otherwise mitigate the emergency. The emergency 
notification process involves the receipt of information, 
the verification of this information, and the evaluation 
of the information, which then sets into motion the 
following actions:

• 	 Determination if the entire campus community, or  
	 just an affected portion, will receive the    
	 emergency alert notification.

• 	 Compilation of the content of the emergency  
	 alert message

•	 Activation of the YAVAPAI COLLEGE Emergency  
	 Alert Notification System and the redundant  
	 communications capabilities listed above.

• Potential activation of the campus Emergency  
	 Operations Center (EOC)

The following individuals, at a minimum, will routinely 
be involved in making these determinations/decisions:

•	 College President

•	 College Vice Presidents

•	 Campus Police Chief or designee 

•	 Emergency Management Coordinator 

•	 Chief Information Officer

•	 Facilities Director

YAVAPAI COLLEGE Emergency Alert Notification System 
equipment is tested at least once annually to ensure it 
is working properly. At least once per calendar year the 
College will conduct a full activation of the Emergency 
Alert Notification System which will be advertised to 
YAVAPAI COLLEGE and local communities beforehand. 

Yavapai College: Issuing Timely Warnings

Yavapai College Alert 
System: alertYC

alertYC sends text messages to your cell phone in 
case of an emergency or weather related delays 
or closures.

This free service, called alertYC, sends only 
emergency or urgent messages. The system is not 
used to distribute advertising or other unsolicited 
content. 

To register for alertYC visit www.yc.edu
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Crime Report Categories:
1.	 Campus crimes are those that occur in any building or property owned or controlled by Yavapai College within the same reasonably contiguous geographic area of 
the institution and are used in direct support of, or in a manner related to, the institution’s educational purposes. This category should also include those crimes that 
occur on property within the same reasonably contiguous geographic area of the institution that is owned by the institution but controlled by another person, is used 
by students, and supports the institutional purpose.

2.	 Public Property crimes are those that occur within the same reasonably contiguous geographic area of the institution, such as a sidewalk, a street, other thoroughfare, 
or parking facility, and is adjacent to the facility owned or controlled by Yavapai College. If the facility is used by the institution in direct support of, or in a manner related 
to the institution’s educational purpose.

3.	 Noncampus Building or Property crimes are those that occur in, 1) any building or property owned or controlled by a student organization recognized by Yavapai 
College and 2) any building or property (other than a branch campus) owned or controlled by Yavapai College that is used in direct support of, or in relation to, the 
institution’s educational purposes, is used by students, and is not within the same reasonably contiguous geographic area of the institution. 

•	 Hate Crimes: A hate crime is a criminal offense 
committed against a person or property which is 
motivated, in whole or in part, by the offender’s bias. 

•	 Bias: is a performed negative opinion or attitude 
toward a group of persons based on their race, gender, 
religion, disability, sexual orientation or ethnicity/
national origin.

•	 Hate Crimes Involving Bodily Injury: a hate crime 
is any crime manifesting evidence that the victim was 
selected because of the victim’s actual or perceived race, 
religion, sexual orientation, gender, ethnicity/national 
origin, or disability. 

•	 Murder/Non-Negligent Manslaughter: the willful 
(non-negligent) killing of one human being by another. 
NOTE: Deaths caused by negligence, attempts to kill, 
assaults to kill, suicides, accidental deaths, and justifiable 
homicides are excluded. 

•	 Negligent Manslaughter: the killing of another 
person through gross negligence. 

•	 Robbery: the taking or attempting to take anything 
from value of the care, custody or control of a person 
or persons by force or threat of force or violence and/
or by putting the victim in fear. 

•	 Aggravated Assault: an unlawful attack by one 
person upon another for the purpose of inflicting severe 
or aggravated bodily injury. This type of assault usually 
is accompanied by the use of a weapon or by means 
likely to produce death or great bodily harm. It is not 
necessary that injury result from an aggravated assault 
when a gun, knife or other weapon is used which could 
or probably would result in a serious potential injury if 
the crime were successfully completed. 

•	 Burglary: The unlawful entry of a structure to commit 
a felony or a theft. For reporting purposes this definition 
includes: unlawful entry with intent to commit a larceny 
or a felony; breaking and entering with intent to commit 
a larceny; housebreaking; safecracking; and all attempts 
to commit any of the aforementioned. 

•	 Motor Vehicle Theft: The theft or attempted theft 
of a motor vehicle. (Classified as motor vehicle theft 
all cases where automobiles are taken by persons not 
having lawful access, even though the vehicles are later 
abandoned - including joy riding). 

•	 Arson: The willful or malicious burning or attempt 
to burn, with or without intent to defraud, a dwelling 

house, public building, motor vehicle or aircraft, or 
personal property of another kind. 

•	 Weapon Law Violations: The violation of laws or 
ordinances dealing with weapon offenses, regulatory 
in nature, such as: manufacture, sale, or possession of 
deadly weapons; carrying deadly weapons, concealed 
or openly; furnishing deadly weapons to minors; aliens 
possessing deadly weapons; all attempts to commit any 
of the aforementioned. 

•	 Drug Abuse Violations: violations of state and 
local laws relating to the unlawful possession, sale, use, 
growing, manufacturing, and making of narcotic drugs. 
The relevant substances include: opium or cocaine 
and their derivatives (morphine, heroin, codeine); 
marijuana; synthetic narcotics (Demerol, methadone’s); 
and dangerous non-narcotic drugs (barbiturates, 
Benzedrine). 

•	 Liquor Law Violations: The violation of laws 
or ordinance prohibiting: the manufacture, sale, 
transporting, furnishing, possessing of intoxicating 
liquor; maintaining unlawful drinking places; 
bootlegging; operating a still; furnishing liquor to 
minor or intemperate person; using a vehicle for 
illegal transportation of liquor; drinking on a train or 
public conveyance; all attempts to commit any of the 
aforementioned. (Drunkenness and driving under the 
influence are not included in this definition.) 

Sex Offenses Definitions from the National 
Incident-Based Reporting System Edition of 
the Uniform Crime Reporting Program.

SEX OFFENSES - FORCIBLE: Any sexual act directed 
against another person, forcibly and/or against that 
person’s will; or not forcibly or against the person’s 
will where the victim is incapable of giving consent.

•	 Forcible Rape: The carnal knowledge of a person, 
forcibly and/or against the person’s will; or not forcibly 
or against the person’s will where the victim is incapable 
of giving consent because of his/her temporary or 
permanent mental or physical incapacity (or because 
of his/her youth). 

•	 Forcible Sodomy: Oral or anal sexual intercourse with 
another person, forcibly and/or against that person’s 
will; or not forcibly against the person’s will where the 
victim is incapable of giving consent because of his/her 
youth or because of his/her temporary or permanent 
mental or physical incapacity. 

•	 Sexual Assault With An Object: The use of an object 
or instrument to unlawfully penetrate, however slightly, 
the genital or anal opening of the body of another 
person, forcibly and/or against that person’s will; or not 
forcibly or against the person’s will where the victim is 
incapable of giving consent because of his/her youth 
or because of his/her temporary or permanent mental 
or physical incapacity. 

•	 Forcible Fondling: The touching of the private 
body parts of another person for the purpose of sexual 
gratification, forcibly and/or against that person’s will; 
or, not forcibly or against the person’s will where the 
victim is incapable of giving consent because of his/her 
youth or because of his/her temporary or permanent 
mental incapacity. 

SEX OFFENSES - NONFORCIBLE: Unlawful, nonforcible 
sexual intercourse.

•	 Incest: Nonforcible sexual intercourse between 
persons who are related to each other within the degrees 
wherein marriage is prohibited by law. 

•	 Statutory Rape: Nonforcible sexual intercourse with 
a person who is under the statutory age of consent. 
Relationships which constitute incest (ancestor, 
descendant, brother or sister, of the whole or half blood, 
or an uncle, aunt, nephew or niece; The relationships 
referred to herein include blood relationships without 
regard to legitimacy, stepchildren, and relationships of 
parent and child by adoption).

Definitions of Clery Act Terms Crime Definitions;
The following list of crimes (and their definitions) are those which are required to be reported to the United States Department of Education (crime 
definitions from the Uniform Crime Reporting Handbook).



13

WWW.YC.EDU/COLLEGEPOLICE

*Events happening in the residence halls are also counted in Prescott Campus.

3-Year Crime Statistics from 2022-2024
Reported to Campus Police

The following agengies were asked to contribute statistical data for this annual safety report: 

Prescott Police Department, Prescott Valley Police Department,  
Chino Valley Police Department, Clarkdale Police Department, and Sedona Police Department.

Prescott  
Campus

Residence 
Halls*

CTEC PV CVAG Verde Sedona Public 
Property

Non-campus

CRIME 22 23 24 22 23 24 22 23 24 22 23 24 22 23 24 22 23 24 22 23 24 22 23 24 22 23 24

Aggravated Assault 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Murder/Non-Negligent  
Manslaughter

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Burglary: 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Forcible Burglary 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Non-Forcible Burglary 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Attempted Burglary 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Sexual Offenses:  0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Rape (including 
Sodomy and Sexual 
Assault with an Object)

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Statutory Rape 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Stalking 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Domestic Violence 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Dating Violence 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

ARRESTS

Liquor Law Violations 0 0 0 10 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Drug Violations 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Weapons Violations 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

NON-ARREST 
REFERRALS
Alcohol 0 10 1 0 9 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Drug Violations 0 3 1 0 2 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Weapons Violations 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

HATE CRIMES

Larceny 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Vandalism 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Simple Assault 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
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rape, statutory rape and incest, and, where active 
consent is absent, groping, forced kissing, sodomy, 
sexual assault with an object and fondling. 

Stalking
Stalking is engaging in a course of behavior, directed 
at a specific person that would cause a reasonable 
person to fear for his or her safety or the safety 
of others, or suffer substantial emotional distress. 
Stalking includes unwanted and repeated harassing 
behavior, such as following a person; appearing at 
a person’s home, class or work; making frequent 
phone calls, emails, text messages, social media, 
etc.; continuing to contact a person after receiving 
requests not to; leaving written messages, objects 
or unwanted gifts; vandalizing a person’s property; 
and threatening, intimidating or intrusive behavior. 

Relationship Violence (including  
Dating Violence and Domestic Violence)
The College prohibits all forms of relationship 
violence and abuse. 

Dating violence consists of violence committed by 
a person who is or has been in a social relationship 
of a romantic or intimate nature with the victim. The 
existence of such a relationship shall be determined 
by the victim with consideration of the length of 
the relationship, the type of relationship, and the 
frequency of interaction between the persons 
involved in the relationship. Relationship violence 
includes sexual or physical abuse or the threat of 
such abuse. 

Domestic violence consists of violence committed 
by a current or former spouse or intimate partner of 
the victim; by a person with whom the victim shares 
a child in common; by a person who is cohabitating 
with or has cohabitated with the victim as a spouse 
or intimate partner; by a person similarly situated to 
a spouse of the victim under Arizona law; or by any 
other person against an adult or youth victim who is 
protected from that person’s acts under Arizona law. 

In addition to dating violence and domestic violence, 
relationship violence includes any pattern of abusive 
behavior that is used by an intimate partner to gain 
or maintain power and control over the other partner. 
Relationship violence can be physical, sexual, 
emotional, economic, or psychological actions or 
threats of actions that influence another person. 

2. Reporting Sexual Misconduct 
The College encourages students and employees 
to report incidents of sexual misconduct as soon 
as possible. To report such an incident, the victim 
may contact:

Campus Police Victim Advocacy: 928-717-7331 
Students: Title IX Coordinator for sexual misconduct 
incidents, 928-776-2211
Employees: Assistant Director of Human Resources, 
(928) 717-7958

Employees and students who have been the 
victims of sexual misconduct also have the option 
of reporting the misconduct to the Yavapai Campus 
Police Department. Victims are not, however, 
required to report such conduct to law enforcement.

Victims of sexual misconduct should take care to 
preserve evidence of the misconduct. For example, 
victims should not shower or otherwise clean 
themselves before reporting the misconduct.

3. Resources
The College is committed to providing support and 
assistance to victims as well as taking active measures 
to help assure the physical and emotional well-
being of victims. A number of resources are available 
to assist victims of sexual misconduct. See link:  
www.yc.edu/T9

4. Filing a Complaint 
A victim of sexual misconduct may file a complaint 
with:

Campus Police: 928-776-2185
Students: Title IX Coordinator for sexual misconduct 
incidents, 928-776-2211
Employees: Assistant Director of Human Resources, 
928-717-7958

You will be offered advice and assistance to ensure 
that the College responds appropriately. The College 
may bring charges in the absence of a formal 
complaint from a victim.

5. Filing a Criminal Complaint 
for Colleges with Campus Police 
Department
If a student chooses to report a sexual assault 
to the Campus Police, the Police will conduct an 
investigation and assist the victim to file criminal 
charges against the alleged offender if he or 
she chooses. The Campus Police will also help in 
obtaining protective restraining orders and abuse 
prevention orders for relationship/domestic violence 
incidents. If the incident occurred off campus, the 
Campus Police will assist the victim in informing 
the appropriate municipal police department if he 
or she so desires.

6. College Response to Crimes and 
Misconduct
The College recognizes the importance of offering 
victims of sexual misconduct immediate treatment, 
counseling, support, and assistance. In addition, 
appropriate interim measures to help assure the 
safety and well-being of the victim will be offered. 
Consideration of the victim’s wishes will be taken 
into account throughout the process. The College 
may, however, have a legal obligation to investigate 
allegations of sexual misconduct, even without the 
cooperation of the victim.

When a student or employee reports that he or she 
has been the victim of dating violence, domestic 
violence, sexual assault or stalking, the student or 
employee will be provided with a written explanation 
of the student or employee’s rights and options, 
including types of court orders that may be available. 
www.yc.edu/T9

Victims of sexual misconduct or those who have 
been threatened with such misconduct may be 
entitled to obtain orders from civil or tribal courts 
to prevent violence. 

The College does not tolerate sexual 
misconduct. This policy explains what 
conduct is prohibited, how the College 
responds to such misconduct, what 
resources are available to victims and 
how victims may file a complaint.

1. Prohibited Conduct
The College prohibits all forms of sexual misconduct 
by students and employees, whether perpetrated 
by a stranger or acquaintance, whether occurring 
on or off campus, and whether directed against 
a member of the College community or against 
someone outside the community. Such behavior 
will result in College discipline and may also be a 
criminal violation. 

Prohibited conduct ranges from acts of non-
consensual sexual intercourse and non-consensual 
sexual contact, to sexual misconduct including, 
but not limited to, harassment of a sexual nature, 
sexual exploitation, stalking, relationship violence, 
voyeurism, exposure, video or audio taping of sexual 
activity, and sexual activity resulting from emotional 
coercion. The College may also discipline students 
and employees for inappropriate sexual behavior and 
forms of sexual misconduct that are not specifically 
listed here.

Active consent is needed to engage in sexual 
activity. For the purpose of this policy, consent 
is informed, freely and actively given, mutually 
understandable words or actions that indicate a 
willingness to participate in a mutually agreed upon 
sexual activity. It is incumbent upon both parties 
to both obtain and give active consent prior to 
any sexual activity. Consent may never be given by 
those not yet eighteen years of age, those who are 
incapable of giving informed consent as a result of 
alcohol or other drug consumption (voluntary or 
involuntary), those who are mentally incompetent, 
those with impairments to reasoning or judgment, 
or those who are unconscious, unaware or otherwise 
physically helpless. Effective consent may never be 
obtained as a result of coercion, intimidation, threat 
of force or force.

Any student or employee of the College found 
responsible for violating this policy is subject to 
disciplinary action. Complaints of alleged dating 
violence, domestic violence, sexual assault or 
stalking shall be handled according to the procedures 
specified in the College’s Title IX policy. All other 
complaints of sexual misconduct shall be handled 
under the policies that govern discipline of students 
and employees. Disciplinary action may be taken 
regardless of whether criminal charges have been 
filed and without regard to whether the conduct 
occurred on or off the College campus.

Definitions of Prohibited Conduct
Sexual Assault
Sexual assault is any type of sexual contact or 
behavior that occurs by force or without consent 
of the recipient of the unwanted sexual activity. 
Included within this broad term are rape, attempted 

On March 7, 2013, a bill was signed into law that strengthened and reauthorized the Violence Against Women Act. Included 
in the bill were amendments to the Clery Act that afforded additional rights to campus victims of sexual violence, dating 
violence, domestic violence, and stalking.
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Important
Phone Numbers
EMERGENCIES: 911

Yavapai Campus Police, 
Prescott Campus  

 (928) 776-2185

Yavapai Campus Police,  
Verde Campus 
(928) 634-6599

Victim Advocate 
(928) 717-7331

Student Services 
(928) 445-7300

Yavapai County  
Victim Witness 
(928) 771-3485

Student Conduct & Title IX 
(928) 776-2211

Polara Health 
(928) 445-5211

Yavapai Family  
Advocacy Center 

(928) 775-0669

When sexual misconduct of any kind is reported, the 
College will make all reasonable efforts to preserve 
confidentiality. Information will be restricted to those 
with a legitimate need for it. The College does not 
include the names or other identifying information 
of victims in any publicly available documents. If 
other policy violations have occurred in connection 
with an assault, such as alcohol or substance use, 
the College generally will not pursue disciplinary 
actions against the complainant or against student 
witnesses to the misconduct. The College will make 
every reasonable effort to resolve a disciplinary 
charge within sixty days after charges are formally 
brought against an accused perpetrator.

If the complainant proceeds with both a disciplinary 
complaint and a criminal complaint, the College 
conduct process will normally proceed while the 
criminal action is in process. However, in such cases, 
the Dean of Student Development may elect to delay 
the disciplinary process if a student is summarily 
suspended and the criminal matter remains open.

Where a victim may need a change in his or her 
academic, living, transportation or working situation, 
and it is within the power of the College to do so, the 
College will reasonably accommodate the victim’s 
needs. 

7. Interim Measures Summary 
Suspension
In situations where the alleged offender may post 
a threat to the safety of the victim or others, the 
Dean of Student Development may impose on the 
offender a summary suspension from the College, 
pending final resolution of the matter.

Other Interim Measures
Where appropriate, the College will provide:

•	 Assistance with emergency rape crisis treatment 
and emergency medical services, including 
accompanying the survivor to the hospital or to 
the police.

•	 Guidance and support with filing charges through 
the College’s disciplinary system and/or through 
the criminal justice process.

•	 Referral to other forms of assistance as appropriate, 
including counseling, medical assistance and 
pastoral care.

•	 Assistance in contacting community resources.
•	 Assistance in contacting the appropriate police 

department.

8. Procedures for Disciplinary 
Action in Matters that Involve 
Dating Violence, Domestic 
Violence, Sexual Assault  
or Stalking
When the College learns of alleged dating violence, 
domestic violence, sexual assault or stalking, the 
Title IX Coordinator for sexual misconduct incidents 
or the Director of Human Resources shall cause an 
investigation to be conducted. The investigation shall 
be prompt, fair and impartial. The investigation shall 
be conducted by officials who, at a minimum, receive 
annual training on issues relating to dating violence, 
domestic violence, sexual assault and stalking and 
on how to conduct an investigation and hearing in 
a manner that protects the safety of victims and 
promotes accountability. 

When an investigation indicates that there is 

reasonable cause to believe that a student or 
employee has committed stalking, relationship 
violence, sexual harassment, sexual assault, or sexual 
misconduct, the College will take action to impose 
discipline. 

A complaint shall be prepared in writing either 
by the victim or under the direction of the Title IX 
Coordinator for sexual misconduct incidents. The 
hearing officer will adjudicate all such complaints. 

Charges shall be presented to the accused in written 
form. A time shall be set for a hearing, which shall 
ordinarily be held within sixty days of charges 
being brought. The time within which a hearing 
will be held may be extended at the discretion of 
the Dean of Students. The Title IX Coordinator for 
sexual misconduct incidents may hear the charges 
personally or may appoint a hearing committee to 
hear and decide the charges. No one shall participate 
in deciding the charges who has a real or apparent 
conflict of interest or bias for or against the accuser 
or the accused.

Both accuser and accused shall be entitled to timely 
notice of all meetings relevant to the proceeding. 
Both accuser and accused shall be entitled to timely 
access to any information that will be used in the 
proceeding. 

The accuser and the accused shall both be entitled 
to have an advisor present during all phases of the 
disciplinary process, including any hearing and any 
related meetings or proceedings. The College may not 
limit the accuser’s or the accused’s choice of advisor. 
The College may, however, impose restrictions on 
the extent to which advisors may participate in the 
proceedings and on advisors’ conduct during the 
proceedings. Any such restrictions shall apply equally 
to the accuser and the accused. 

The standard of evidence shall be preponderance of 
the evidence, i.e., whether it is more likely than not 
that the accused committed the alleged misconduct. 
The hearing officer or the hearing committee will 
issue a written determination of the decision within 
ten days following the conclusion of the hearing. 
The accuser and the accused shall be promptly and 
simultaneously notified in writing of (1) the decision 
of the hearing officer and of any decision as to the 
form of discipline to be imposed; (2) the procedures 
available for appeal; (3) any subsequent change to 
the result of the hearing; and (4) when the result in 
the matter will become final. 

If the charges are found to have merit, the hearing 
officer will determine what discipline is to be imposed 
on the student or employee and what other relief, if 
any, is in order. Discipline may include suspension, 
dismissal or reprimand if the perpetrator is an 
employee and suspension, expulsion or reprimand 
if the perpetrator is a student. The hearing officer 
may also issue such additional orders as may be 
necessary to protect the victim or others from any 
further misconduct.

9. Retaliation 
Students and employees are prohibited from 
retaliation, intimidation, threats, coercion or other 
discrimination against any individual for exercising 
that individual’s rights or responsibilities under 
this policy. Any such acts of discrimination should 
be reported to the Title IX Coordinator for sexual 
misconduct incidents or the Director of Human 
Resources.
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YAVAPAI COLLEGE HIGHER EDUCATION OPPORTUNITY ACT
2024 Annual Fire Safety Report 
Overview
The Higher Education Opportunity Act (HEOA) was signed into law in August 2008 and contains several crucial Campus Police components. One of the main 
provisions of the HEOA is the Campus Fire Safety Right-to-Know Act. This provision calls for all Title IV eligible institutions that participate in Title IV programs 
and maintain on-campus student housing facilities to publish an annual fire safety report that outlines fires safety systems, policies, practices, and statistics. The 
following report discloses all information required by HEOA as it relates to Yavapai College for 2024. 

All of the respective information contained in this document is available by : 
1. Visiting or contacting the Director, Human Resources, Operations & Risk Management 
2. Contacting the Environmental Health & Safety Officer at (928) 717-7958

2022-2024 Fire Safety Statistics 
Compiled For On-Campus Student Housing Facility
The Yavapai College maintains a fire log. The following table is a compilation of fires that occurred on Yavapai College Prescott Campus for the (2) Residence Halls 
2022-2024 and includes statistics outlining the number of fires and the cause of the each fire, the number of injuries and deaths related to the fire and the value 
of property damage related to the fire.

TABLE 1.

Date Locations:  
Marapai
Kachina

Type/Cause Number Related 
Injuries Resulting 
in Treatment at a 
Medical Facility

Related 
Deaths

Property 
Damage

Value of
Property
Damage

2022 None None None None None None

2023 None None None None None None

2024 None None None None None None

Definitions:
Annual fire safety report: Beginning by October 1, 2011, an institution that maintains any on-campus student housing facility must prepare an annual fire 
safety report that contains, at a minimum, the following information:

(1) The fire statistics described in paragraph (c) of this section.

(2) A description of each on-campus student housing facility fire safety system.

(3) The number of fire drills held during the previous calendar year.

(4) The institution’s policies or rules on portable electrical appliances, smoking, and open flames in a student housing facility.

(5) The institution’s procedures for student housing evacuation in the case of a fire.

Cause of fire: The factor or factors that give rise to a fire. The causal factor may be, but is not limited to, the result of an intentional or unintentional action, 
mechanical failure, or act of nature.

Fire: Any instance of open flame or other burning in a place or manner not intended to contain the burning or in an uncontrolled manner.

Fire drill: A supervised practice of a mandatory evacuation of a building for a fire.

Fire-related injury: Any instance in which a person is injured as a result of a fire, including an injury sustained from natural or accidental causes, sustained while 
involved in the activities of fire control, attempting rescue, or escaping from the dangers of the fire. The term person may include students, faculty, staff, visitors, 
firefighters, or any other persons injured as a result of a fire.

Fire-related deaths: Any instance in which a person is killed as a result of a fire, including deaths resulting from a natural or accidental causes sustained while 
involved in the activities of fire control, attempting rescue, or escaping from the dangers of a fire; or deaths also include people who have died within one year 
of injuries sustained as a result of the fire.

Fire safety system: Any mechanism or system related to the detection of a fire, the warning resulting from a fire, or the control of a fire. This may include system 
includes sprinkler systems or other fire extinguishing systems, fire detection devices, stand-alone smoke alarms, devices that alert one to the presence of a fire, 
such as horns, bells, or strobe lights; smoke-control and reduction mechanisms; and fire doors and walls that reduce the spread of a fire.

Value of Property Damage: The estimated value of the loss of the structure and contents, in terms of the cost of replacement in like kind and quantity. This 
estimate should include contents damaged by fire, and related damages caused by smoke, water, and overhaul; however, it does not include indirect loss, such 
as business interruption.
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Fire Safety Systems
On Campus Student  
Housing Facilities
Yavapai College, Prescott Campus has a total of 2 on-campus student Residence Halls. Each Residence Hall is coed dormitory facilities. They include – Marapai & 
Kachina Halls. A description of the fire safety systems is as follows:

Marapai & Kachina Residence Halls
All Residence Halls are fully equipped with an automatic alarm system, strobe lights and smoke detectors. All smoke detectors in each resident room are hard-
wired. For redundancy, the fire alarm system in each Residence Hall is directly wired to the Campus Police Department and Fire Alarm Company. All systems 
are in compliance with the current regulatory requirements. Each Residence Hall is equipped with fire extinguishers in common areas. All fire extinguishers 
are inspected professionally on a monthly basis, and nightly by Resident Assistants. Fire extinguishers are on a maintenance schedule for hydrostatic testing or 
recharging, when needed.

TABLE 2. Yavapai College Prescott Campus Residence Halls – Description of Fire Protection Systems.

Residence
Halls

Number of
Beds

Sprinkler or Fire 
Suppression
(Yes/No)

Central
Reporting
Station

Detection Type
(Heat/Smoke)

Fire Alarm
Sound

Strobe Lights (Yes/
No)

Marapai 126 Yes Yes Yes/Smoke Yes Yes

Kachina 93 Yes Yes Yes/Smoke Yes Yes

Kachina Residence Hall.
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Supervised Fire Drills
Regular Mandatory Supervised Fire Drills
Yavapai College conducts a minimum of two fire drills in each residence hall per academic year. A drill is conducted in the fall and spring semesters. Additional 
fire drills are conducted to ensure that new employees and Resident Assistants are familiar with the fire safety policies at the College. The following table outlines 
the student housing, the designated assembly areas, and the minimum number of drills conducted in each location:

Table 3.

Residence Halls Minimum # of Fire Drills Per Year Re-Assembly Area(s)

Marapai 2 Parking Lot “L”

Kachina 2 Parking Lot “L”

Fire Drill Procedures
All Resident Hall Assistants are trained to be evacuation assistants. Training, of new Resident Hall Assistants is conducted at the beginning of the Fall and Spring 
semesters. When the fire alarm is activated, the evacuation assistants are trained to guide all residents to the nearest exit, and to pre-determined re-assemble 
areas upwind of any fire and away from any emergency crews. Assembly areas are subject to change, however, depending on the circumstances related to the 
fire. Evacuation assistants are required to provide appropriate information to the emergency crews upon arrival to the scene of the fire. 

All residents are mandated to immediately evacuate the building by following the fire drill procedures outlined in the Yavapai College Emergency Response Plan 
and the Students Standards of Residence Guide to Residence Hall living. All students who fail to vacate the building during a fire alarm are reported to Student 
Affairs for disciplinary action. 

The following outlines the specific instructions in the event they discover the fire: 
1.	 If a fire is noticed, leave the hazard area. Do not risk a life by remaining in the unsafe building. 
2.	 Only use a portable fire extinguisher to control a small fire or assist yourself or someone else to evacuate the area. Remember, not all fire extinguishers are 

effective on all types of fires; so do not try to extinguish the fire unless you have been properly trained. 

3.	 By sounding the alarm, occupants of the building are notified of a fire hazard and should evacuate the building. However, most importantly, the  
Campus Police, 911, and Facilities are notified immediately in the event that the alarm is sounded. 

Fire Safety Related Student Housing Policies and Procedures
The following outlines the fire safety related student housing policies. All of the policies are outlined in the Yavapai College Student Code of Conduct and Yavapai 
College Standards of Residence Guide to residence hall living. Routine fire inspections of the facilities are conducted on a semester basis by the Environmental 
Health & Safety Officer. The policies are also reinforced through Resident Assistants training conducted at the beginning of the Fall and Spring semester. All 
Resident Assistants are afforded the responsibility and authority to ensure compliance with the specific mandates. 

Smoking Policy and Buildings
Yavapai College is a smoke free campus.  All residence halls of Yavapai College are smoke free buildings. Smoking is permitted in designated areas only.  A map 
of the designated smoking areas for each campus may be found at http://www.yc.edu.dsa 

Candles/Open Flames/Other Heat Sources
The use of candles (including birthday candles), incense, kerosene or oil lamps, or any other similar items are not allowed in residence halls. Any item using an 
open flame is strictly prohibited in the residence halls. 

Decorations
Decorations including, but not limited to, boxes, cardboard, mazes, hay, bamboo, cotton batting, straw, vines or pallets are prohibited in the residence halls. The 
use of live Christmas trees is prohibited in the residence halls. Any electrical decorations, which may be used on Christmas trees must be UL listed and approved 
by the College Environmental Health & Safety Officer. Routine inspections of Christmas decorations are conducted by the Environmental Health and Safety 
Officer. Certain portable appliances are also prohibited in Residence Hall rooms.

The following, portable appliances are prohibited from use in all residence hall rooms, but not limited to: 

1. Space heaters 
2. George Forman grills/propane grills 
3. Deep fat fryers 
4. Charcoal burners 
5. Microwave ovens (over 700 watts)
6. Crock pots 
7. Halogen, spider & oil lamps 
8. Toaster ovens 
9. Refrigerators which exceed a max. capacity of 3cubic feet
10. Refrigerators that are not UL Approved and are equipped with less than a three-pronged plug
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Fire Safety Education and Training Programs for Students, Faculty, and Staff
It is the policy of Yavapai College to provide faculty, staff students and visitors with the safest possible environment, free from potential fire hazards. The 
primary goal of Yavapai College is to recognize hazardous conditions and take appropriate action before such conditions result in a fire emergency. This goal is 
accomplished by (1) conducting periodic fire safety inspections of all Campus buildings, (2) increasing the fire safety awareness of employees and students by 
conducting periodic basic fire drills, and (3) conducting third party fire safety inspections. Regarding Fire Safety Inspections, fire and life safety features of the 
buildings shall be in compliance with all applicable standards of the National Fire Protection Association (NFPA) and adopted Codes by the State of Arizona. The 
Environmental Health & Safety Officer conducts annual fire safety inspections of all Campus buildings. Some buildings may be inspected more frequently as 
deemed necessary.

Staff & Faculty
For those employees that are not directly related to emergency response a variety of fire and safety training programs are available to all on a voluntary basis. The 
training includes fire safety, emergency planning, emergency evacuation and portable fire extinguisher. 

Resident Assistants
All evacuation assistants are mandated to attend Evacuation Assistant training prior to assuming the respective responsibilities. Training includes Fire safety, 
evacuation procedures including evacuation procedures for the disabled and fire extinguisher training. 

Students
In addition, students are reminded about fire evacuation procedures during hall meetings, floor meetings, and after problems occur during fire drills and 
accidental activation of the alarm. 

Plans for Future Fire Safety Improvements
At the current time, all facilities are in compliance with National Fire Protection Association (NFPA) Standards. 

Planned facility improvements include:
• Fire protection systems are tested annually under the supervision of the Environmental Health & Safety Officer/Facilities Department.
• Improvements, upgrades or repairs to fire safety systems are made when tests or evaluations indicate a problem exists.

YCPD Mission Statement
The Yavapai College Police 

Department is committed to 
maintaining a safe learning and 

living environment.



Important
Phone Numbers
EMERGENCIES: 911

Yavapai Campus Police, 
Prescott Campus  

 (928) 776-2185

Yavapai Campus Police,  
Verde Campus 
(928) 634-6599

Victim Advocate 
(928) 717-7331

Student Services 
(928) 445-7300

Yavapai County  
Victim Witness 
(928) 771-3485

Student Conduct & Title IX 
(928) 776-2211

Polara Health 
(928) 445-5211

Yavapai Family  
Advocacy Center 

(928) 775-0669

Prescott Campus
1100 East Sheldon Street 
Prescott, Arizona 86301 
(928) 445-7300 

Verde Valley Campus
601 Black Hills Drive  
Clarkdale, Arizona 86324 
(928) 634-7501

Prescott Valley Center
3800 N. Glassford Hill Rd. 
Prescott Valley, AZ 86314 
(928) 717-7911 

Career & Technical 
Education Center
220 Ruger Road
Prescott, Arizona 86301 
(928) 776-2002

Chino Valley Center
2275 Old Home Manor Way 
Chino Valley, Arizona 86323
(928) 717-7720

Sedona Center
4215 Arts Village Drive 
Sedona, Arizona 86336 
(928) 649-4266

Prescott Pines at Yavapai College
855 E. School House Gulch Rd.
Prescott, AZ 86303 
(928) 717-7172
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